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ABSTRACT ’
The Career Development guide for teacher use in Grade

9 was developed and evaluated with the help of classroom teachers in
Idaho in response to the need for addi+tional emphasis on career
awareness and exploration and for opportunities for caredr planning.
It is intended as a basic core and focuses on both the personal and
- world of work aspects -of career development.'The document opens with
an 8-page teacher's guide explaining the course outline, with'
suggestions for presenting and supplementing the basic core and a
suggested sequence .0f lessons for integrating the three components.
The body of the document contains lesson plans in the three component
. areas: self understanding (52 lessons focusing on economic, social,
and psychological reasons for work, a study of general personality
traits with reference to job selection and success on the job, and
lifestyles) ;- occupational information (46 lessons focusing on types
of occnpation, employment gualifications, and career exploration)s
and implementing career plans (24 lessons focusing on occupational
choice, planning for employment or further educatlon, and obtaining
and keeping a job) . Each lesson guide includes aims and objectives,
procedures. and activities, and resources and references.
Supplementary material and detailed lists of respurce materials and

supplies: are appended. (BP) ’
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via the ERIC Document Reproduction Service (EDRS) . EDRS is not
responsible for the guality of £he original docunent. Reproductions

supplied by EDRS are the best that can be made from the original.
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The need for additional emphasis in Career Development ‘was recognized '

hy the Idaho Superintendents Association as—earty—aS“té6?-——t—specfa

<

Cmr e e e - e o fp o ot

= ccmmittEE“fromothe asscc13tion worked w:th the-State Bepartmeng for Vocatio?pl

Education, and a position statement was prepared by the 1967-68 Executive

2
£

Committee of that association. This statement 1ncluded a section on rec

mendation for occupational information and orientation at the elemen

’

junior high school, and senior high'schooiilevels.
A proposal for developing a guide.to assist teachers in the impYementa~

tion of Career Development at the ninth grade level was submitted to the State

Department for Vocational Education by Dr: Marion Shinn of Lewid-Clark State

> -
. . ilf

College in 1969. This'proposal was funded according to_ the provisions of

Part D (Exemplary) of the 1968 amendments to the Vocational Act;of 1963.
¥ . . -
Mrs. Nancy Stalter served as Project Director. Mrs. Janet Latham, State

Supervisor for Special Needs, coogdinated tbe~pr§gram with the State Department

for Vocational Education. Dr. Oscar Kjos, Head of the VocationaI Teacher

Training Department, and Vocational Counselor Educator at the Un versity of

Idaho served as Consulting Instructor for the  workshops.

.

A ' All of the 19 high schools in the five counties of North Ce?tral Idaho

. were represented by superintendents, principals, teachers, or counselors at

the Orientation Worgshops. Seventéen smaller schools utilized the lesson

%
. . § ‘2'
i

material developed and eGaluated its effectiveness in theé classroom. In some

.'5 Ve e o mnd

™

”
£

schools, special classes were offered in Career Developme1t but others found

"« o
- ‘g

effective ways to 1ntegr§te the lessons into their existing curriculum

AN
{
The lesson outlines were developed especially to servé the schools from

the less p0pulated areas of the state. The,infprmation, however, is equally

2t PR ¢ ; - ,

‘applicable to. the largerjschools and population centers. -
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the program a success.’

Many educators, community leaders and businessmeﬁ worked

- - ..
together to

’
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/
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The following schools and school peréo;nel participated in the program:

Earel > B

Orofino Senior High ‘School  District 171

g
=1

-

Michael Cassetto,.- Superintendent e,
Lavon Chase, Principal -

‘Ray Collins, Counselor

Norma Farmer

Don Halbmaier

and others

Timberline Senior High School District 171

Jim Ulhman, Principal
Robert Triplett, Counselor
* Stan pvans
and dhers

Elk River School District 172

R. Dee Merrill, Superintendent
Raymond. Ireland

.~ Maxine Eimers

Grangevillé Senior High School District 241,

Eérl Vopat, Superintendent
" Ron Fredrickson, Counselor
William Eimers, Principal

Mrs. Roger Inghram o

John Langs
and others ‘ ' "~

Clearwater Valléy High School - District 241

Phil Lamm, Principal” ., =~ -~

Robert Schultz ) , )
Georgia Lamm o [
Harold Springer

Mary-Harris

John McCollum

" Jessie Stinahcomb

Don Burnside”

and others

\ . )
+ Salmon River High.School District 241

Sherm Rawls, Principal
Mrs. Marilyn Bagley
Ross Bagley
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Salmon River High School, (Con't)

MWard Fitch .
5

: Kermit Tate < . ¥
Ray Stowers -
Pralrle ngh School - District 242 —-€ottonwood

“

PR S AN
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Moscow Senior High School

Jerry Pelton, Superintendent
David Baumgartner, Principal

Scholastica Uhlenkott, Counselor ,

Vaneta Marks
Marg Fitch

V. Dale Drevlow
Ed Anderson
Joan Haines

and others

Marshal Keating, Superintendent
Mouxrine Anduiza

Paul] Rundell

Phyliss Sagdvol

Dargan Maiz P

and others
»

Genesee Junior-Senior Hiéh School

Lester Diehl, Superintendent

.Ed Davis, Rrincipal

Mrs. Beverly Evans Counselor
Wayne Borgan‘ .
Mrs. Martha Davis

Vonley Hopkins

Mrs. Rowena Smith

‘and others . -

_ Kendrick Junior-Senior High School

Py

- Don Blakely, Sﬁpérintendent

- Robert Heppner, Prlnc1pal

Ron McCartney

Gale Vallem

Arthur Boe -

Darrell Manfull . “

- Steve Branting ' |

and others

Deary;High School District 284

4

Andree Molsee, Princxpal
Linda Millerxr
Florence Scott

&

-

District 281

1t

District 282

 District 283




E‘ ! ' Deary High School (Con't) .

Jlf . * ,*Claire Chin : ;
B - and others Lo . L .

j”“mﬂmi7"""" Troy High School = District 284”2""*‘ T e ) -

P ' Gary Henderson, Principal
Herb Hustis T ) .
Mike Johnson ‘
Ken Perin . )
David Hash . -
Helér Anderson ' ) . -

: Eldoris Hunter
and others

2 .

. Poélatch Senior High School District 285

James Bieker, Superintendent &
Don Dial, Principal : 2

! e Janie Nirk )
1 Glen Swinney ' o7 ‘ . ’
| » * Dorothy Anderson .

: ’ Lloyd Rohn . ' R

Nez. Perce High School. District 302
George Hinds, Superintendent =~ R Pe

Joe Anderson < . : . e

Peggy Bradley E % N . :

Mary Jane Lietch . : v

Gordéon Strong v o

| - . Richard Fargo )
. + +Max Bradley . ’ X . ;

i Ellen Lyda \ o

v

Margaret Strong ‘ ‘ -

v

‘Kamiah Senior High School District 304. Lo - -

- Jerry Currin, Superintendent
' Bob Donahue, Principal
' Leamae Rutherford
°  Lois.Arnsen
Robert Towse o . L. -
Patricia Kries
and others

Highland Junior-Senior High School District 305 .

Dick Riggs, Superintendent - L - N
) Roger Marks, Principal . : t .

Pl . .
% --
4

: . .
» L
. , . }

Roger—Syanson;—Superintendent ~ = ~—<=?2---J4

Richard Griswold, Counselor - C -

Chlea Gregory . e ”:'
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Highland Junior~-Senior High School (Con't)

(O

s

Evelyn Bulen Ly
Francis Bradley
Wayne Esvold

— - - [V

Barbara Floxy

Douglas-Heinzexrling

4 /Baroid—ﬂ’ohns:.m , R
Lenora O'Brien . .

o .
N

Culdesac School District 341

Arlo Giles, Superintepdent
Doris- Butler . . " ‘

) . " 4
Lapwai.Junior-Senior :-High School District 341

* Jeff Wilson, §uperintendent L~
Robert Sobotta, Principal

Mel Streeter, Counselor

Laurabelle Hogaboam

Carl Johnson
Everett Jordan
Reva Luvaas
David Miles
Elsie Weitzke
and others ’

ot

«

High School District 1

’
~

+ Superintendent

Virgil Larjon, Assistant Superintendent

Frank Clatk, Principal

‘Robert Cpllins )

Leona Lannigan - - .

Délorgs Marshall B
‘Rudolph ‘

nda Rudolph - ‘

9 nna Johnson R ’

Mr: A. L. Alford, Jr., Publisher Mrs, Ida Blackeagle

;f Lewiston Morning Tribune Indian Crafts Production
, Lewiston, Idaho 83501 Lapwai, Idaho 83540
Dorothy Anderson , . Mr. Bennie Banks °

Women's Air Occupations ‘Auto Mechanics Instouctor
Valley Aeronautics
Lewiston Airport

. Lewis~Clark State College
Lewigton, Idaho 83501

Lewiston, Idaho 83501

Vocational-Technical Education

e,



Mr., Bill Bulger, Manager

Pacific Fruit Produce (Wholesale)
623 Snake River Avenue
, Lewiston, Idaho 83501

’r

‘ ' » :QS* vi
Mr. Don Gish, Management Tratmée
Montgomery Wards .
1720 - 19th Avenue ™
Lewiston, Idaho 83501

Mr. Ernest Callahan -~~~
---Probation Officer -~~~ =~ -

Mr. Art Glover, Manager
Drive-In Food Service

e e npeinat IpoRai

3608 =14t Strest >
Lewiston, Idaho 83501

} . .
Mr. Don Carlson, Manager
Pioneer Neon Signs . ¢

«f Lewiston, Idaho 83501
Mr. Frank Clark
PFI Credit Union

Lewiston, Idaho 83501
Mr, Doﬂ Cooper, Manager
_ HBughes Air West
? Lewiston, Idaho 83501
Mr. Wayne Cornils, President.
Idaho Broadcasting Association
KFXD .
P, O. Box 159 .-
. Nampa, Idaho 83651
Bea Davis, Public Relations
Potlatch Forests, Inc.
Lewiston, Idaho 83501 -

Dr. Jerold O. Duéger, President
Lewis~Clark State College

Lewiston, Idaho 83501
Barbara Dunaway

, | YWCA Director

"+ | 300 Main Street
Lewiston, Idaho 83501

Mr. Gifford Dundas, Manager
Dunclick,.Inc., North Lewiston
{Concrete Block Plant)
Lewiston, Idaho - 83501

~Mr, Mel Finnell, Manager /
Valley Aeronautics
Lewiston Airport ,
Lewiston, Idaho® 83501

Mr, Bugégorgg/}danager A
2nd Stfeet & Main /
Lewis~Clark Hotel.

¢ Lewiston, Idaho 83501

1421 Main Street
Lewiston, Idaho 83501

Mr. Dale Hall, Manager - .
Cascade Broadcasting TV - KLEW
Channel 3
Lewiston, Idaho 83501

Marie Halsey, Manager -

Global Travel Agencies, Inc.
Lewis~Clark Hotel )
Lewiston, Idaho 83501 .

Mr. Ted Haring
Chamber of Commerce,
Lewis-Clark Hotel
Lewiston, Idaho '83501
‘Mr. J. H. Harwood )
Camas Prairie Railroad
Lewiston, Idaho 83501

Mr., Spencer Haworth, Manager

Chef Occupations :
, Spencers' Restaurant

North & South Highway

Lewiston, Idaho . 83501

Mr. Gary Heston, Court Rec@rder
Colinty Court House y
Lewiston, Idayo 83501 R

Mr. Walter Heitman, Deputy Sheriff
Nez Perce County's Sheriff's Office

Lewiston, Idaho 83501 ,
Mrs. Rose Hood ¢
My Fair Lady .Fashions £
- (Retail Fashions) Co .
Clarkston, Washingten 99403

Mr. Bill Howell,' Biologist
U. S. Department of Agfiaylture
Twin City Foods, Inc.

First Street & RR

Lewiston, Idaho 83501

.’é”*\-




Mr. Floyd Jackson . —_——
Union Paper & Supply _

(Wholesale Paper—Products)

:%S vii

Mr. Earl Loomis . %

.—- T Legal Federal Aid for Students L e

- Lewis~Clark State College

.

SRR A

o

1634 Main Street

_Lewiston, Idaho 83501

vivian Kehrweider, Magistrate
Lewis County Court House '
Nez Peice, Idaho —_—
Dr. Oscar Kjos, Professor
Vocational Guidance

College of Education

‘University of Idaho

Moscow, Idaho 83843

Mrs. Ada Kovanen

LPN Traini
Lewis—ClﬂQState College .

Lewiston,” Idaho 83501

Mr. Larry Lannigan
Assistant Director
Vocatiomal-Teehnical Education
Lewis~Clark State College
Lewiston, Idaho  8350%""

p

Mrs. Jane't Latham )
State Supervisor for Special Needs

State Department for Vocational Ed,

518 Front Street .
Boise, Idaho 83]02

Mr. Roy Lieshman,

Photo & Sound Company '
(Area Sales) -
1205 North 45th Street
Seattle, ngylngton

N

Mr. Leo Lincoln _
Lewiston Data Center t.
Lewiston, Idaho

83501

"Mr. Ken Quesenberry

- Lewxston, Idaho -

206 ~ 9th Street Lewisten, Idaho 83501
Lewiston,—Idaho# 83501 — . *
X - Mr—Fony Maucione— - .
) Mrl:Tem»Jackson* e e e e Vocational- Distributive. Education..---.-.. _ .
T -—Headof “Lewiston -Brarch- Tdaho StateVp-EdSupervisor— —
Idaho Department of Employment —_ Boxse, Idaho 83702 . o
1158 Idaho Street : - ; Y : '
. Lewiston, Idgho 83501 ., ~ Mr. Pat McKelvie ' )
KRLC Radio Station ) A A
Mr. Maurice Jamison (Communigcations) .
Thrift Store.& Meats . " 726 - 6th Street
(Retail Grocery Sales) ""Lewiston, Idaho 83§Di -

3

Senator-Mlke Mitchell .
(Wholesale Beverage Distributor)
517 snake River Avenue
Lewiston, Idaho., 83501

Mr, Mike Montgomery, Managexr . -
Jeckyll & Hyde's : ’ .
(Restaurant, Food, and Beverage)
g8th and D Streets
Lewiston, Idaho * 83501

. - ‘/

Mr., Clinton Mourer, Personnel Manager
Potlatch Forests, Inc. ° oL o
Paper Division ' :
Lewiston, Idaho 83501
Mr. Ernest Nelson
Greyhound Freightlines
(Transportation) -
217 -~ 10th Street
Lewistonledaho

K]
Mr. 31m Olson
Pacmflc Northwest Bell Telephone Co.
‘1014 Main Street
Lewiston, Idaho 83501 . .

83501

Mr. Ralph Osborn, Counselor
Vocational-Technical Education
Lewis~Clark State College
Lewiston, Idaho 83501

4

Garrett Freightlines
(Trucking)

19th & G Streets .
83501 )
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}l

Mr. Len Richmond, Manager

Twin City Foods, Inc.
(Food Technology)
- First Street and RR

- —wne - —Mr.,-Myron-Roberts, -CPA

Lewiston, Idaho 83501

Mr. Bruce Sweeiey
Sweeney Supply
(Building Supply Sales)

‘3100 North & South- nghway

Lewis;on, Idaho 83501

B

Mr. Joe Swisher

—Assrstant—to—the Bursar

(Accounting)

Lewis~Clark State College
Lewiston, Idaho 83501

Mr. France Rogers, Manager

" Pontiac Auto Sales
4th & D Streets

Lewiston, Idaho 83501

Mr. Marion Shinn, Director
Vocational-Technical Education
Lewis~Clark State College
Lewiston, Idaho 83501

. Phillip Shinn
- Beneficial Finance =~

Lewiston, Idaho ) 83501

* ’

Mr. Joe Skok
Federal Land Bank
1230 Idaho .

Lewiston, Idaho 8350

Mr. Darrell Sm;th Personnel Manager
. Potlitch Forests, Inc.

Lumber Division -

Lewiston, Idaho 83501

Mr. Jiﬁ Soyk,‘Manager
Surplus Furniture

- {(Advertising & Retail Sales)

841 - 6th Stréet

Lewiston, Idaho 83501

;
Mr. Ray Speer;
Speer, Inc.
(Manufacturing)

1023 Snake River Avenue
Lewiston, Idaho 83501

Mr, vide SPencer

. Spencer Livestock Commission }

3200 Main Street

Lewiston, Idaho 83501

- A}.«ul..l.u Development Center

2604 - léth Avenue
Lewiston, Idaho 83501

Mrs. Mary Tanner

Business Occupations Instructor
Vocational-Technical Education
Lewis-Clark State College -
Lewiston, Idaho 8350»

Mr. Lee Tillotson

Graphics Instructor
Vocational~Technical Education

‘Lew1s-C1ark State College

Lewiston, Idaho 8350;;

Mr. John Towsg
Foundry Worker Education

American Foundrymen -

2703 W. koye Street
Seattle, Washingtq;‘nls 98199

Mr. Harry Tripp

Drafting Instructor
Vocational-Technical Education
Lewis-Clark State College

. Lewiston, Idaho‘ 83501

.
“

Mr. Thelon Winschell, Plant Manager

Washington Water Power
Lewiston, Idaho 83501
Mr., Ted Schimanski, .Plant Manager
Pacific Northwest Bell

,Lewispon, Idaho 83501

Mrs. Nancy Stalter

Curricdulum Specialist
Vocational-Technical Education
Lewis-Clark State College

Lewiston, Idaho 83501 ‘/,}w

" Mr. Don Tuschoff

Red Shield

(Restaurant, Food, and Beverages)
1250 Bridge Street

‘Clarkston, Washington 99403
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Mr. Bob Vail - ' . - Mr. Lonnie Williams - N
Cooperative Business v * Clearwater Economic Development -
Vocational-Technicail Education _  .307 S. Main Street . ;
- Lewis-Clark State College . Moscow, Idaho . 83843 .
4 Lewiston, Idaho 83501 - .- . —$ . //
. ) ] Sandra Powell Y - — —
;7Mr7“0tto~weisberger - ——1BM-Operatoxr: Lo

T Holsum Baking, Company — ~PGEIaten Forests, Tno. T
(Wholesale, Baking & Sales) Lewiston, Idaho 83501 - f
1724 Idaho Street

Lewiston, Idaho 83501

’
N . -
3
.

Many thanks‘to these named résource persons and the many others

. ’%Zo have so generously shared(fhelr occupational experlences during ,
e Career Development preparatlon activities. -
1} W

This outline is integded as a basic core to,aséist the teachers in presenting
'the Career Debglopmept concepts ,to the etuaents:\\Thq:Sequence of lessons is not
~ fixed and can be adjusted and exbanded to ﬁeet the needs of the'epecific‘commu-

; ' ] ,
.nities. Resource peéople inMthe com;enity should be utilized to add relevance

~

to the material at the local level.

-
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CAREER DEVELOPMENT COURSE
)

TEACHER'S GUIDE 20 COURSE OUTLINE )
) xi

Th Care;r Development course has been divided into three';omponenté to
assist both the teacﬁer and the student. These components are (1) Self-
Understanding, (2) Occupational Information, and (3) Implqunting Career
Plans. The Lésson Guide outlines are labeled by -both the name 9f the compo-
nent and a symbol to assist in identifying tpe material with the objective
of the lesson. !

The, students should be encouraged to analyze their own unique qualities
in order to determine the occupations whicﬁ may relate to their own potentials.
The students should be urged to ekXamine altérnate occupatignal choices even
if they have already decided on an occupational goal. Since current research
tells us that more than 80 percént of the jobs available require less thdh

a college degree, much more_emphasis could be placed on kinds of training

that these jobs require. simi;ar demgnds for attitude development, pre-
requisite skills, and education continue to exist in many different occupations
where change is occurring‘at an accelerating rate.

The lesson outline provides guidelines for the teacher and the students
‘to creatively éresent these basic employméné planning ideas that can be
further implemented through otheﬁ school courses and activities. oBasic
résources must be supplemented by .contact with reallpeoplelin commdn%ty
businesses and industries. éudib-;isugl aides can assist in giving insight
;into broad aspécts of occupatibns.‘ Films, filmstréps, audio-visual, §nd
role playing can increase the student's knowledges of special occupations and
preemploy;ént prepa?ation. The eérly seiegtioﬁ of occupational goals by thel
/student, though th®&y may be qhanged later, will make it possible for the student

to make more valid choices of school classes, the activities in the classes,

the school and in the community will be more reélevant.

ERICN | 14 .




These Career Development outiines, activitieslpnd information were

designed for classroom use by teachers. These lessons will assist the

student to understand the various educational developments and the broad

categories of wotk as explaiped in the Diétionary of Occupational Titles.
Some lessons will ﬂeié_fhe students to understand different job classifi-
cations and the gﬁployment demand foi each. Other lessons will help the

students make long range and short range plans to meet their occupational

E

goals. Somé/iessons are dlrected toward ass;stlng the students to develop

“——

understand¥fg of financial managemc.t necessary to sustain personal living
. ) . AN
standards. - * ‘ )

s e

. . . o 2‘
/\ Self-Understanding component lessons should be alternated with

occupational informatibn as progress is made thrbugh the lesson materials.
) ‘ ’ . hd "é g PR " .
The triangle shows igfluences affecting the individual's attixudes of .

parents, 51b11ngs, and famlly on one sxde, the school’s philosophy, course

e T =

offerings, group activites, and 1nd;v1dual act1v1t1es influence another
sxde of the triangle; while the communlty, govefﬁment, business, indhstry,

church, and work climate are influengigl on the third side of the triangle.

“? -

The DAT scores can be used to aid‘CSSelf;Understanding. Counselors

scan be effective resource persons to interpret test scores and meet individ- .°

-

ual needs;

~

QO Occupational Information, componert, represented by the O circle,
or

h)

should explore more than one level of work in each ocqupation stu@ied. As

many occupations as possible should be included. The p;acticé of studyidg
'brigfs of jobs will giv§ the students insight ihto many kinds of work if' -

consistently used. . Various referepces wi;l help the éthdentslgrasp the ﬁ

" structure of organizing job information.
*

The Dictionary of Occupatiofial Titles (DOT), Volume II, is a basic

v

reference used to define the specific traits, aptitudes and abilities

)




neqéésary to the tasks required in each job. Teachers shoula>b¢‘gamiliar

with the DOT codes as explained in the Appendix A & B in Volume II from
; . (

paééiﬁigo to 656. Teachers should also be informed about the occypational

» -

~r . v
groupings of categories, divisions, and groups of jobs. The DOT should be
» ’ . - \

presented to students so that they may learn how to use it for their own informa- '

. .
1 . .

v

tion. ' / ‘ ,

If these lessons are.used as part of another course, some of each

£

component should be chosen. It is'importgnt to present the sections on how

to use groupings to identify job similarities. Z;sélf-Understandigg can be

used with ElImplementing Career Plans so that individual gifferences will be
considered. Teachers énd counselors should encourage students to develop
¢

recbrdg of their preferences during their job investigations} They should

i .

ddentify traits and interests in jobs théy investigate and identify why they ~

s e et

do or do noﬁ prefer activities required iﬂ many aifferent éoﬁs. 'Obcupafional
;esearch and discussion b§ the students needs to accompany lessons in job

. orientat%pn/and'human relations techniques.

x; The kits suggested each offer a éifﬁerent approach to job information.
Lobef level readers could use the Science Research Association's ﬁidening
Occupational Roles Kit (WORK) color codes to felate 5ob to data, people, or
things. Thg;abefage reader could use.the SRA Occupational Exploration Kit
(bEk). Tﬁe supplementary job famil% booklets %nq guides are ge;red‘to 9th
grade inlthe Occqpafional Eﬁgloration Kit, however, mor;vsupervision is
rgqu%fgd'to help sgudeﬂé%gégt the full benefit of the kzt. The supplementary
materials included'with SRA kits can bé,helpful. Desktop Ca;eers Kits‘from
Careers, Largo, Florida, are smaller and have six.otheg'subject related kits

that could be used. The kits include Health Careers, Business Careers, _

Industrial Careers, Sciepce Careers, Exploratory Careers, apd'Préfessional

. Cargers,
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At least, one kit should be p hed for basic references for students to xiv.
. use during the Career Course. Th:ékit could be made avallable in the_llbrary ‘
- or counselor s offlce after the conpletion of the course. - - )

=

—

The Occupatlonal Outlook Hanqbook*' another basic reference, will assist

.}. .

~
-.-

JPCETY

in identifying various JObS, and, éncludes salaries; geneZal educational require-
f ~ ; i
P ments, and additional persons thﬁ'students may contact. The Handbook is
N £

£

~———

{‘

good for the students' use as weﬁl as for dlscu851on materlab as it contalns .

Cm—— N 5

currént charts and'illustratlonsApf people at worK. | .

)
b

(] Implementing Career Plans..component lessons are ldentified,by the ]

.

square. Such lessons can be spa¢ed with lessons on ASelf-Understanding,

and C)Occupational Information a% desired. A suUggested sequence is included

’
o

’

with «the course outline., o (O . PN

During the course, many opp }tunities should be open to students in the “@;
A . bl i

9th grade to plan for adult work gﬁperiences,‘£§Self-Understanding>lessons and

s

[} Implementing Career Plans lesso‘e. Each teacher can relate to the attitude
——— . — ‘IQ:- A X
requlrements of business and 1ndustry only if current contacts are maintained

calh

N

Wlth people who work in flelds other ‘than education. A committee of local —

.

busxnessmen and women workers frpm many job areas may be formed to aid in
AR ¢

i I} N .
securing resource people for the classroom. - § -

- ?} .-
..l) —

l__ngcntacts w1th people who are working in different fields can be impoggant

sl e ——

in dexeloping jOb attitudes and 1nsights into work. Do not hes%%ate to call

on peoble in your communlty who have Job skills and knowledge of work oppor—
4

tunlties. Most of them will bé glad to help the students with information

‘- -

S

about thelr work. The selected references indicated on the lesson ‘plans offer

a,starLing place. -Additional films, film loops, filmstrips, tapes, etc., are

i . )
i M . -
hd ’
.
" . t . -

L

* Available from U. 9§ .Goverriment Printing éfflcé, Bulletin 1700, 1972-73,
Revised Editicn., 7 — |

o T .17 | o

*
-
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. . ' X '
listed for your convenience. Many new career information and work films are

-

beig developed and should be used where applicable. ' ) *

’

Copies of the Océgparional outlack Handbook (letest edition) should be

~ . .

available to each clessr?gm for additional job specifications, salaries,

education, ‘and additional inférmation. The Dictionary of Occupational Titles,
~ - 4(5 ~ ~ . v

_ . ] / ;
Volume II, describes work traits and job groupingjqualifichtions and require-

!

) R s : . .
ments., The Encyclopedia of Careers and Vocational Guidance, Volume I and II,

-

and the five volume Career Opportunities series has additional information

for pursuing technical courses. Succeeding in the World of Work has many

chapters that have proved helpful to other instructors., Paperback Arco

books give additional information'abouf sﬁecific careers*. Encourage students
. _ 3 - o ; ¥

to use as many references as possible to extend their choices. Other career

references, will be suggested by resource people to give additional insight

into their industries %nd businesses and training opporﬁunities. .
A dynamic approicﬁlrs needed for the search to find a variety of ways
to suceeed in the world of work. Each tentative goal will be enhanced by

ﬁnowing the egucat;on aﬁa preparation necessary to be competent in Yrequired

skills. - .

Cooperation, reliability, and Promptness|are appropriate occupationally
£ cor

related personalcskill behaviors that can be practiced in the classroom.

Attitudes of helpfulness and cooperation can be develépea in class activities

to enhance the research of. each occupational category. t

/

Continued research of jobs should identify the kinds of technical know-

ledge skill preparations that are indlcated for entry into the worid of work.

.~

Goals selection should be combined'with a realistic evéluatiqn of all school
and work expérience. Many school courses and activities offer valuable
experience and sk111 preparation required for employment or serve as preemploy-

ment training. Long range goals should relate to personal skills and abilities

of each individuals ° ' « : .

1”:‘ B - “ . 18 .
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Everyone needs to be expert in some things. Helping find the kinds of xvii
/ , <
‘ ‘ i
occupations where this will be pogéible, you will help them achieve the
flexibility they need to survivg/in today's complex society.
To help students find w0gﬁ in ‘creative and productive jobs ip a changing
, society will test the ingenuity of teachers. The goals may not be reached
immediateély, but we must take the first step now. The longest journey begins
with the first step. LN .
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CAREER DEVELOPMENT
I . 4 Coq%ée_Outli?e Summary-
I3 - -

-~ . e -
o

component. .

A\ Self-Understanding Component,
- .I, ' ‘Reasons for Work e
A. Economic Reasons for Work
"B. Psychological Reasons for Work
C. 'Social Reasons for Work
II. General Personality Traits
A, Attitudes
B. Personal Appearance
g ~ C. General Interests
' D. Hobbies . : .
E. Extracurricular .
F. Reputations

", III. Life Styles , )
o ‘A.. Geographic Location ;-
L B. Family Patterns . .
C. Recreation

QO occupational Information Component = ° .

I. Who Works? ~
A. Broad Occupational Fields

II. Where Do People Work?
: A. Resource Personnel -
- B. Distribution of Workers

NI
L

III. Classifying .

3 A. Interest Related Work
. f . . N
Iv. Job Requiréments -
: A. Education Developmént
B. Aptitudes ’
. C..”Physical Demands
, D. Conditions of Work - to
{ E. 'Interests C ’ -
" V. In=Depth Study of the .Job -
. A Computational | _ _
L B. Service . .
C. Technical T A p ) .
D. Agriculture ST o
E. Logging

F. Transportation.

P

0o

AWV

LAl

A detailed 6utlin9'of lessonSiwill be found at the ﬁeginning‘of egcﬁ

T oes
&




VI. Field Trips - : .
A. Types of Work b xix

VII. Resource Personnel Contacts
A. Procedures . .

VIII. Day-On-The-Job
A. Work Expbtrience

N IX. Career Days
' A. Preparation

X. Job Constraints
A. Legal Recoxds

g,
[J Implementing Career Plans Component )
SN ” - .
I. Selecting Broad Fields ,
A, Selecting Categoriés
II. Selecting Representative Jobs
A. Alternate Vocations .
III. Planning Post High School Proegrams
A. College .
B. Vocational-Technical Training ' .
C. Military )
. D. Apprenticeships
’~ - i
V. Getting a Job e

A. Employment Service
B. Help Wanted Ads
C. Job Intemviews
D. Preparing a Resume
Vo E. Preparing Application Letters
F. Preparing Application Forms
.t o .G. Social Security
M -~

I

Tn

vI. 'Holdlng a Job
‘ . A.” Unions
.. B. - Continuity of Employment ¢
) C. Employee Obllgatlons and ResponSLbll‘tles

AP e - , .

2N
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L f e TEACHER'S GUIDE o

D
FOR
e g . _ “;w
/\ Self-Understanding, { Unit T v 4 0.

OOcéupationall Infor.‘mai:i?:‘n - Ifiiij: I...

2

ASelfr-UnderstandJ.ng -Unit IT . . . ..

OOccupationai Informatfon - Unit II . .
: C I

O occupational Information - Unit IIT . .

'ASelf-Understandi;igf'.é’—fi‘Jnit IIT . . .« 4 &

OOccupational Information - Unit IV . .

\
4

ASg‘lf—Underst_:anainq - Unit IV . . . . &

ASeLf-Underétan:iing ~Unit V... o oo

O Implementing Tentative Plans ~ Unit I .

OOccupatJ.onal Information'- Unit IV 4 . e
El Implement:.ng’ Tentative"Plans - Un::.t
O Occupatz.onal I‘nformat;ion - Unit VI . .
O Implementmg Tentative ’Plans - Unit
OOccupational’ Information ~ lfJ,nit VII . .
O occupational Information - Unit VIII. .

O occupational

.

ASelf-Understan&ing -Unitv.. ..
D,Imglementix{g Tentative Plans - Unit
,Ooécup;.tional Inf;rmatiqn < Unit ¥ . ...
0 Imiileinent;ipg Tentative Plans - Unit

v

[0 Implementing Tentative Plans - Unit

SUGGESTED SEQUENCE OF LESSONS
INTEGRATING THE THREE COM?ONEN?S OF THE COURSE

‘Why Pebple Work

Infbrmat:.on - Un:.t IX . .

-

Who Works-

‘General Personality Traits

Where People Work

Data, People, and Things

.Life Styles

Job Requirements

Measured Personali'.t'ty Characteristics
Pe.:c'sonali:ty Profile" ‘ -
Select:.ng Broad Ca,tegor:.es of Work ™

/}—*.
v‘.ﬂ'.

In-Depth Study of One Job' [, ",

. ,; : v -
Selectirig Representat:.ve Jdbs L
F,igld' Trips .
Planning High School Program
Resource Personnel ‘ -
Day On- The Job ' . o

Career, Days

Personality Profile Review e

Job Cons‘tr?ints -
N 3 BRI B T

n Ay, ‘ A
Getting a Job. = ..

<
&

Holding a Job ..
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Self Understanding Outline .
I. Economic Reasons — o ' ' ‘ o,
A. Economic Reasons for Work "
( Economic ‘Reasons for WOrk « « « « oo 5 o o o o s o s o o I-A-l
< . ’ ‘Does Money Talk? L] - - - . . . L] . . L] L] L] * L] . L] L4 .' L] I-A-z

« o o

Does Money Ta:lk? (Con ' t) . N T I ) A. . ‘ -‘ . o . o I-A-2a . ‘; '." ’ i
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Comparing Long Term and Short Term Rewards . « o« o« o o o I~A=4 . e
People at WOXK « v « o o « o o o « o o o s o« o ovi o o o I-A=5~ o
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Why Women Work ™ TCOR't) .. ¢ v v ¢ 4 o ¢ ¢ o o o o o o« o I-A-7a e

Vocational Development . . ¢« o o ¢ o ¢ « ¢ o o ¢ o o o,% I-A-8 R E

B. Psychological Reasons for Work : o

An Introduction to Making Decisions . + ¢« « o o o o o o o I=B=1. %’

Using Values in Making DecisionS- « o'+ o o o & o o o o ¢ I=B=2 ‘

Typical ValUeS. +» « o « « « s o o ¢ o o o o o« o o o o o I=B-2a’
Factors Important to Work . . . « ¢ ¢« oo 6o v ¢ ¢ o o &+ o I-B-

C. Social Reasons for Work . . .

—WHO B I? 4 4 » ¢ el o o v o o o « o o a s e o s o o4 o I=Cel
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+"II. General Personality Traits.
A. Attitudes , , ( ' .
Unknown ObSEIVErs - s + o « « o ¢ o oo 4 o o o o o o » o II-B-1
Desirable Personality Traits . . . R 5 L N
-Desirable Personallty,Tralts (Con't) o v e v o o o o II-A=2a
What Attitudes an@Habits Do I Need to be Successful? : . II~A-3
Personal Evaluation-QuiZ .« o« ¢ o o '« o o ¢« o o o o o o ZLII-A=3a 7
‘ Personal Evaluation Quiz (Con't) o« « « « o + o o o ¢ II-A=3b o
Attitudes Evaluation .« « =7% ¢ o ¢ o o o o ¢ ¢« ¢ ¢ o+ & II~A-4 N
How Would I Be Rated for a Character Reference . . .. . II-A~5 P

—

- Personal Traits ¢heck List « o ¢ e o e e 9 ¢ e o o o o II"A“‘Sa 4\. - "_ :
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B. Personal Apfgargpge o R , - ‘ Lo

Do I Comelon SEXong? . « i « o 2 ¢ o s ¢ o o o o, 0 s o o. II=B=l. -

How DO You Sound" e o ¢ o o ¢ o o' e o o o ‘e o o e o . I‘;"B"'la ":;“ P ‘.’:
How Do You Sound Answer Sheet . . & « . ¢ o o v . . II-B-lb - :

Rating ProceQUIes « « « « o o o o o ¢ 5 o o o o o s o o II~B=lc .
' .Temperament Check LISt .+ « « o ¢ o ¢ o o o ¥ o o o + o II-B=1d =~ -
. Temperament Check List (Con't) . . . . « o &« & o « o II-Brle ;
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How Do I See Myself i% 19842 o . . v v o o v o « o o o & fLI=B=2
C. ' General Interests . . .
' *What On Earth Am I Doing Now? « « o eve ¢« ¢ o o o o+ o o o II-C-l L
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TYPICAL VALUES <

" Listed below are some tyolcal values of both adults and teenagers.
They are based oh what a group of teenagers have said are typlcal values. - : 1

‘There are probably others you feel are more important.

+~\\_ . a. Independence  ° g. Opinion of others : ' L.
-b. . Money P . h..,Prestige and recognition _ .
¢. Education i. Helping others * o
,d. Responsibility j. Creativity T
e. Family . k. Immediate pleasure- . . y
. f. Honesty .

Ry

Read over the followxng story and discuss what you thlnk the person will
decide and what his decision represents. 3 )
. ~‘. ) N K '
He is making ,$20,000 a year, enjoying his work to the “
fullest as héﬁsees his work recognized. His eldest daugh%er
will be startlng college next fall, which will place ‘a }arge
>, ‘dent in the family income. There are three' other children in
the family. He is called intg the head producers. office’ and
~ offered the jOb of v1ce-pre51dent of the broadcasting company. t,
. His salary would be raised to $32,000 a year. He would no
. longer have time to do .creative-vork and .the other parts- of .
hls job' which he enjoys. L ‘ .

' 3

.- 0 _Mx. Jones.Is the associate producer at CMK Broadcee;ing. : C. v

re L]

What do you,thlnk Mr. Jones' decision will be?f What does he value more?

..
X
-

‘((})
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N PERSONAL~EVALUATION QUIZ : - ‘

K {
Suggested Personal-Evaluation Quiz for Predicting Your Futlye Success. .
(From Succeedrng in the World of Work, Kimbrell and Vineyard, pp. 149- .
. 150). L ©o

%

You now should have a pretty good idea as to what is required from you ’
to bécome successful. Will you succeed? The more "yes" answers you
have to the following questions, the better your chances~-but’ be honest!

1. will-you:dress neatly, wearing clothes appropriate for the job?

2. :Haue you'worn appropriate school clothes while attending high school?

3.

4.

5.

6.

7. Will you do the best job you can wherever‘you work?,
8. Are you putting forth your best effdrts while in school?
» . - I
9. Will you be on the job every day unless you are really too ill to go?
10. Have you attended school regularly--being absent only when you are too
ill? . ’ ’
. ¢ 1l. Will you do ypur work on the job in.a neat and orderly manner? )
12, Have you done your work in this class completely and neatly? ~
PR ) ’ o 7
-.13. Will you do any task asked of you even though you were hired to do
> ‘ something else? A e
L 14, while in‘school or on a part—time job, have you been w111inq to do .
-4 whatever tagks were asked of yoeu? . )
,';11”15; JIE you finish your own work early, Will you help a co-worker? , ‘ '
. iﬁ, Around youg own houséhold or on a part-time job, have you been willing
A ﬁelp others w1th their tasks? . ‘ g
’.,‘ 'k’" . , ) . . f
: .:17. On'the JOb¢ w;ll you be conSiderate of other's feelings? -
G ‘ji . Are you conSiderate of’ the feelings of your friends, parents, and _ -
PRI 5 even those whom you do not consider friends? - N

Will you plan to be a few minutes early for work so that smaLl
emergencies will not make you late?

Do you always arrive at school in time for your first class? g

Will you, on the job, take criticism without resentment and learn

from it? . - . : e

Have you taken well and learned from the constructive criticism given

. by your teachers and- parents? . . -

» »




) - ‘ A II/—A-Bb/ ’

Will you stick tova difficult task until it is completed?
In your schoolwork, have yod usually coﬁpleted whatever’work hés»beqn

.

assigned you?

-
.
»
’
\ N
s .
.
.
! -
* A N R
— .
1) 4')
. ] ~ .
-
. .
A
- s .
. . . .
- .
» -
.
. v
. s
¢ " .
2
-
. P
:
.
. “~\“// '
N 3
. .
. ’ ;
’ s
# .,
> - -
< - ;
.
. . .
f .
’ -
.
N .
»
9 . +
ey .
- N -
’ -
- & . \d ?
M ’ . ’
N , . K
‘
‘ ! 4 . ‘
’ m , -
’
.
- . .
- .,
E] , -
‘. 7 ;e .
; - - '
! ' 2 . .
’
’ .
¢ .
. <
. . .
« . - .
( , . - k /
»
4 o . N . *
e - -
- . B
’ ]
~ . A N -
’
» -
. o N
> . .
. A
‘ . ] K -
. hd - o,
[ I -
rd
’ . ot P v
. ‘.
’
h i . .
\ "\ ’
/ 50 ’ ' . ]
|
. . .
-
¢ N ,
’ b4 w
» , . “




7 °S93eTOOSSY
90UEPTNH !,YIOM INOX pue
qor amox BuryTI, »mwuumeHﬂm

- .cmammsu *N "
.mndvcmsu 9I® sapn3lTixy NG,
iMoo  *yiom ut ssa29ns

‘

"+ % 103 sepnataze Jo 3ISTY

X

~x

T

. e

~

M,h ‘ . ) A/ c .ﬁoaumEHOMﬁﬂ
¢ mnow.hn vmmcmso 9 PTINOD Sspn3Tlae soﬂss ssuostg

x4 N .

.xnos
ut mmmoosm HOM vmﬁmmc.mmvﬂuauum wo ISIT SY3*SSROSTQ

-

T, - - ssabons HOMrmmvﬂuﬂuvm JO 3ISTT Y3ITM S3Tusax
sxedwop ~ *pe3esTPUT SHUTIBI SY3 JOJ SUOSESX SSNOSTA
A . JTes/U0 g
- sbutyy asyx0 ‘¢
.7 . s1doad Y0 g
. mmumAUOm 03 sntea UO G-T uoxg
9Teds uo 93ed "L0Q wWoxy sqol osn) daom yo sedhy T,

s3noqe SIPN3TIFR ITOY3 JO dwos AJTIUSPT TTTM S3USPNIS
1 .

' , .

.wwmamso 3q 03 pasu’ mmvﬂuduum sodns
03 °Tqe °9q TITA SIUSPNIS USYM IBW udaq saey TTTM seaT309(qo Isayyg,

/ , ) »
:uoTjenTRAl

*

‘epn3T3je ur
abueyo xo3z uetd dorsasg

*3IOM JO PTIOM SYI UT
psposu sspn3rije 3sTI

- . A . N 1
. SR

*31es ‘sburyz ‘ordosd uscnm
SOpN3TII® UMO ITSYR AFTIUSPI

103 OTqe 8q TIIM Sjuspnis

N -

SEONTYIITT ANV SAINOSHAY

SHILIAILOY ONVY mmMDQmUOMQ.

STATIOALHO ANV SKIV

-«

~  NOTINNTYAS FANIILIY TITIT NOSSTT : .
W, , o . |
. mmwﬁ *SEAIND NOSSET : .
¢ﬁ+w<f - ’ L
’ “ . sapn3TIAV :otdoy,
. by : satex], A3TTRUOSIBg TRISUSDH :3TUn
mqavqmumuqua 319s V  :3usucdwon

juswdoTaadq I99I8D

(o

- E

Aruitoxt provided by Eic:

T




w4

.~

weYyy 93eTdx Q3 -A13 wqm,mwoﬂnmmsooo ucKumwwﬂu Koaans sadepnas

.

S§5006 ¥®TUIOITTRD ‘sarabuy soT,
v ’ 860G xog
.o . © getaq

-TUTH Ssauaxemy TeuoTlzednosQ

. 'S9TITL
quoﬂummsooo Jo mwmqoﬂﬁoﬂa,
" 4
b |

o |

3%

N

»

*SOATT UMO ITaY3l O3

2yl usym oW uSDQ dAey TTTM SoaTioalqo 8sayjy :uoTjenTeAlm ’

< -
. -
. ' -

1

T
o . . - M -

*MdF ® 03 ;3T 3TwIT 3Isnf 3,uog .

-*sqol Jo s310s TT® uUO ndﬂumEMO%:ﬂ ano putd -butop .
axe wayl punoxe atdoad jeys sqol aya aaxasqo - .
03 sjuspnis sbeanooux” °3noge smouy ArTeuoszad A *jaI0M JO SPTOTF mnu_oa
yoea 3eY3l sqol Uyo uoTjPUIOIUT JO SIDINOS PUTI ’ ay3 uo uUoTjzeWIOFUT PUTI 0
| . - . . -
*3nopury pIsoTous 9yl uo nok o3 Atdde eyl s3Tea] oL . '
XA3treuosazad asoyn doayD +3dsooe 03 paey aie swog : . )
* *sjutod peq pue poob STY JO oIeME JUSPNIS SYL OMER A..WEﬂuwﬂumuomumso.wﬁﬂ 3STT
_ : "ov oTqe °q TTT# S3USPNIs

w . . .

SADNTIIITY ANY ' SAOINOSTY

v

SHILIATIIOV ANV STINAIO0dd

“

SEALLDILEO QNV SWIV

¢
. | SEONIAITY WHIOVEVHO MOA GIAIVY F9 Q'TNOM I MOH :TILIL NOSSTT _
. . “ *SEAIND NOSSAT . ; oot
.§-¥-II O . N N - . , wmv5Uﬂwum :otdog,

N e, - - s3Teay, A3TTRUOSISg TeIauss tatun .

S \J ‘Butpuejsaspun 3155 V  :jusucduwo) .
. . = . o, . ) quawdoToaaq x99I8) .
. : : : L0
) : N . . - , >—
? - . s,
N N | N -

-E

Aruitoxt provided by Eic:




" PERSONAL TRAITS CHECK LIST

/

¢

-

.
. s

‘ 19

The following is from Career Development Service by Palmer Publications,
Inc., Easton, Pennsylvania.. Copyright 1969. -

MY PERSONAL TRAITS .
>, Check which applies to you. ‘ .
’ .
I am friendly. * Yes No - ?
I like‘to be with people. Yes No,' ‘7
I get along-with people well. Yes No ?
I get upset very easily. Yes No , ?. , t -
I am usually pleasant. : Yes N ' ? SO
I ‘have a quick temper. Yes No ? )
I worry a lot. Yes No .. 7
I have a lot of patience. Yes No* . ? .
I am usually considerate of others. Yes fo ?
I like to plan school activities. Yes No ? J ”
I lack confidence in myself. Yes No 2 Yot
I like school. | N Yes No-~ ?2°
I like to read. . Yes No ? . ., .
I like to speak before groups. . fes- - No- - ? . ’ \
I am kind.- i Yes No ?
I am honest. ~ Yes No 7z
I can keep a-secret. €. Yes No ? :
I am dependable. ) Yes ~ No~ ? !
I am prejudiced toward others. Yes No ? .‘)
I have a sense of humor. Yes No ?
® MY ABILITIES
- - ’ ~
I learn quite quickly. Yes N6 ?
I can read quite well, Yes No ?
: My grades are average or better. | Yes No " ?
I have a good memory. Yes No . ~-?
My mental ability is average or better. , Yes No ?
I possess average or better of one or Yes No ?
more of the following (check applicable ones)
; 4Write—ins) e e s s
Athletic Sgientific%
_Artistic Dramatic =~ _, o @
Mechanical Speaking *
Musical Selling L - .
Mathematical bancing . \ -~
_— : -_— p—
v
. ~
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10.

12.

13,

15.

l6.

18.
1o,
20.
21.
22,
23.

24.

Write the letter (A or B)

1.

W N

3

/

. (a).-
Between you and I

It's 1

We had a swell time
L aw T

I feel bad about it

Could have, wpuid gave

It is real nice
A ]
- Don't plame me forxitl
Lookit . ,
It didn't do nc dood
v

*

A bunch of us went
!

A friend and I ¢ 7

The reason igﬁiﬁgynm
’

It happened due to

To whom do’you refex?

"

We couldn't hardly

In regard to the matter

He divided it among us three.

Are you implying that
‘Hc éa;e it to we girlg
I'm nét very hungry .
Qhatq§or£ ;f ;.(or kind
Leave him go

. " -

He qn"t kelieve it

Take this out to the secretary, Bring this out to the

?
4

. L]

%
It is quite unique

HOW DO YOU SOUND? -

of the correct usage in the blanks at the

(B)

~’

Between you and me 1.

) If's me . 2,

We had a goéd or fine time 3.

I feel badly about it* . 4.

Couid of, would of 5.

. ‘ It is very q}ce 6.
" Don't blame it on (onto) me 7.
Look | 4 8.

It éidn't do ;hy good 9.

‘ Several gé us went 10.
M&self and a friend./ 11.

v The reas%n is that 12.

It happenéd'because 13.

Who do you:refer to? 14,

| We could hardly 15.
7 In reg;;§§_to the matter ‘16.‘

He divided it between us 17.

. -three -~

Are you referring thati 18,

s "He gave i to us girls 19.
I'm not too hungry; 20.

of a) What sort og (kind of) 21.

" .

. \Let him éﬁ . Y 22

“He doesn't believe it ~ 251

24,

secretary

s

It is unique

» 5 5 ' .
.
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“RATING PROCEDURE X : L

. L4 ‘ . - . - M ‘
Questions, 1 - 27" . 2 points_for every- yes . . M
- o Questions‘28.- 50 2 points’for every no . T
. " . Questions 1 - 50 _ 1 poinﬁ‘for every S : L ‘
. . , . 1 \ C 3. . - s
. ‘ Y ' & A
) « . : . . Personality - : - )
. Total points Type { ) ’ o

a

o 0= 36 ' Extrovert *
37~ 63 Ambivert * U

N . ) ) 64 - 100 intrqve;t * . . .

* EXTRQVERT - one whose attention and interests are directed wholly and 7 o
el predomlnantly toward what is outside the self. . -
y) 4 . ; o e

* AMBIVERT - a person havzng both’ chara¢terlst1cs of extroVert and lntrovert.

i . ] o
. . .
* INTROVERT - one who turns inward upon himself; one who is wholly concerned
[} ‘e -
LI .- +  im himself. . - —-) . g . .. -
. , .
- . - — v
S i M - ¢ PR - - )
» . , < « 7
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o S .. A TEMPERAMENT CHECK LIST .
. Tha.s check list will indicate certain of youk temgerament qualities and
...how they effect your adjustment to your associates’ and activities, both
_business and soc:.al., There is no such’ th}.ng as a good or bad mark on
L th:.s form. : A matk of 70% _is no bef:ter ‘than 30%:~- It simply means the
SRR in'd:.v:.duals d:.ffer in terms of human qualii:ies.

. . .‘_ .

INSTRUCTIONs-' 1f, your answer is "Yes", enon:cle "Yes"; if "No" encircleé

"No“ if "SOmetimes", enc:.rcle reH, i e e e
R ] : " -
- 3

: 1. Would you raffher stay ‘home and :r:ead a good book than go YES s NQ
3 - .- . -.out with a.group of fr:.ends? . . - .

€. ] .
X e ,

~

when. a. 1éss perﬁect job would be .all r:.ght’? L e e

* : ~, . Ve

o ' _-3, Whe,n you are going to ‘buy somethxhg fa:,rly expens:.ve, ‘fES s NO
: do you look&arouhd %arefully before buymg? _ ” AP 2

. o2, Ro you 1z.ke to do :pobs carefully and ‘shoroughly, e,ven ‘i YES .S NO
. . . R

A - - . - .
s : - T ~",' .l e * S
.. N - 0, Ty

SOV N Do you 11ke +to do ar:.thmet:.c problems? - !ES S NO‘ '

s " . . .’.,’ ..,’ ; )

- 5. Have yotr lost Sut in someth:.ng you wanted to do by not YES~S ) NO )
IS mak:.ng up your mind qu:.ckly enough? = BRI T IR

~ Ly

) - ) 6. . Do your fr:.efrds th:n.nk you are part:.cular about some E
T things? . . > . N

v

7. Would you like to have th:.ngs more settled and safe,, N
,in your life with nothmg to worry about as you look =
T ahead? A G T . T,

Al 3 CEEFEE] O [T . \

8 Do, you lz.ke £o mke-minor repairs of agjustments of ¥ ’
autos, appliam:es, or about i:he house? Sy

: 10 Are you in the cl”ou
o depths" anotr:er- day? -

,.,' . I8 o,

Rt

g 2.~ Are you careful not to lend money to adquan.

/ N unless you are sure o,f theiﬁs hoﬁesty’? .er Ll ; ',-_ .. ,'l

P -

: 1 Do you a.llow peop}.e to crowd. ahead of you.a,n lz.qe?

,. b n .

HaVe you, ever been afxeidf o’:‘:; 1

osmg a job”bepause




-
W

S

. - y .
Does it annoy you to have someone watch you at work? YES S NO
~ . . <
Can you keep on doing tiresome, routine work over a YES 'S NO
long period of time? . '
]

Are you inclined to keep quiet when out w1th people YES S NO

you do not know well? S ;

DGes 1t annoy you to have people talk about yop?__ YEsiuS NO .

Do you llke to read serious books and attend 1ectures? YES S NO N 4

Do yog_haye strong religious or political convictions?  YES s¥ NO

Do you have a strong desire to feel more certain of YES S NO

yOurself and to be more self-confident? -

Do you dquestion the wisdom of your declslons after you YES S NO )

have made them9 .

Do you like to take care of the details of your work? , YES S NO -

Do you come right to the point w1th what you have to YES S NO

say regardless of the consequences? g

De you find people so opinionated that it is hard to YES S NO

reason with them? ‘

In the organizations to which you belong, are you YES S NO°

ueually satisfied tq be a member rather than one of

the leaders? -

Do even the most dramatic of your experiences generally YES S NO -

leave your personality much the same? o - )

‘ e L
< -

Can you express yourself orally more easily than in YES S~ NO

writing? ] — :

Do you remembetr people ‘well? - T_: YES 'S NO

Are you inclined to exaggerate about your experiences YES S NO

or about what you can do? R -

Are you usually late for an appointment? YES 'S NO

Is it easy for vou to change an opinion or belief? _ YES s NO -

Do you like to be busy with several things at the YES S -NO -

gsame time? ' .
+ o . . - . ’ ) . - . -
34, . Do you £ind it easy to get started with new projects? YES S  NO .
35. Are most people willing to -ceoperate with you and your YES S KO

plans?
[}

”

e

& ‘ ————
i ’




t

- : ‘h
36, Do you accept people s mlstakes and little annoylng YES.. S NO
- actions good naturedly? - : .
37. When you are outﬁ?ﬁﬁttwo or three friends, are you~ YES S NO
o usually the one o decides where 'to go and what to
do? .
38, Do you like to have power or influence over people YES #S NO

so you can make them do as you wish?:

39, Are you quick to say what you feel like saying. as YES S NO
compared to other people?: ' -

40. BAre you inclined to go ahead and do things without ~ . "YES S NO
thinking much about the outcome?

41. After you have done the big and difficult parts of YES S NO
a job, do you dislike finishing up the odds and ends?

42. Have other people told you that you are a proud, “YES S NO
stuck up, or egotistigal person?_

43, Do you laugh readily? YES .S NO

44. Do you care.what other people think about you? YEs s NO

“ 45. Do you like to gamble? - YES S O
3

-

-

46. Do you feel at ease upon entering a room where there YES § NO
are several strange people?

47. Do people say you are a person who will have his own YES S§ NO
way?

48. Do you prefer jobs where you work with other people? — YES S NO

L]
»

49, Do you speak to people first on meeting them? YES § NO

50, Are you answering these guestions quickly, "without YES S§ NO
much thought or deliberation?

# .
Have you worked in'the public? ‘
If so, what did you do? w7

fWhat type of personallty (extroverts, ambiverts, 1ntroverts) do you 1like to
asgociate with? N

-~

Of the three persondlity types what do you consider your parents to be?

_(extroverts, ambiverts, introverts)
' Mother

Father .

Jr

<
<o
Py o W
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A A " KNOW THYSELF .

Socrates, the greatfphiioéopher: said, "Know thfseIf."
to view others but more diﬁflcult to get to know ourselves,

\your work '’ éxperience. - -

YOU are.most important in determining your future vocation.

3

It's easy for ys:

But for career'
plannlng, it is important' to examihe your mental abilities, your spec1al
abilltles, your interests, your personality, your school records, and

~

Daciding.

. upon the kind of work for which you may-be- best suited and in which you

show the gréatest promise for success is not an easy’ task. °

It calls for

serious thought and planning.
. planning is getting to know YOU.

The first step- in this. process of career

The more you know about ysurself the

-

2}

better your.chances are for choosing a career successfully. - iﬁim?
What about YOU? What axe you like and what do you like? What are the )
characteristies which dlStlthlSh you from your friends and schoolmates? . L
What ‘magkes ¥YOU dlstinctly YOU? - . 3
) Adapted from Your Career if ¥ :
) X You're -not Going ‘
, to College. - -, :
. . pp. 20r22,
- by Splaver. N
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JOB INTEREST GROUPS

v
.

Choose the groups of jobs that fit your interest of interests. Check
the.job; in .each group you think would be interesting. Check as many
as you Tike, then use the bDictionary of Occupational Titles to add

)

N

more jobs to your area of 1nterests.

A.

)

Jobs that .show a preference for
well as Wwith people.

working with words and ideas:as

Accountant Physdcian
Counselor it Psychologist
Computer Programmer Social Worker

. Dietitian ° . Teacher
.Lawyer Technician - Medical
Librarian - Dental
Nurse Veterinarian

Jobs that are clerical in nature, indicating an interest in office

work and business progedures.

Bank Teller Payroll Clerk °*
Bookkeeper Receptionist el
Cashier ' Secretary .
Computer Operator s ,Stenogréphg§

File Clerk ‘{»§§ Telephone Operator
Office Machine Operator ;?’ Typist .

Jobs that show a preference for
Demonstrator ’
Insurance Sales
Real Estate Sales

Jobs that show a preference for
Commercial Display Designer
Electrician
Floral Designer

&

workiﬁgbwith people in selling.
Sales Clexk .
Stock and Bond Sales

working with your hands creatively.
Interior Decorator
Upholsterer

M
t

E. Jobs that show you like to work with your hands using tools and
machinery. . o
Asgembler ”Df?bleaning Worker
Dressmaker Painter )

Garment quker
Laundry Worker

Jobs that show a preference for
Baby Sitter
Cleaning Woman
Homemaker's Aide

-~
.

Jobs that show a preference for
occupations.

-

School Bus Driver
Taxi Dxiver
working with people. in théir homes.
Housekeepér
Maid

working with people - the seryéce

. A II-C—3a‘

.

- Beautician * Policewoman
Elevator Operator Practical Nurse {
'Hospital Attendant ° \‘ Stewardess
Kitchen "Worker Waitress

« Model
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I ) /\ 1r-p-1a e
. : » . o . :
» A " ..
. ’ PO B . . 1‘
- |
. SELF INVENTORY ' |
Name . > - é .

-
.

Personal fData: .

List jiéaur ouﬂt':stan}ing abi:li:ti_es, talents, and si:rox)gﬁint‘s. '

-

- A\ ]

L %
List your weak points.

.
- N . ‘ ‘ : ‘ :
. e - »
- / ’ »
4 N - ~ .
e . . A4 -

~ .

Hobbies: , : . . :

.,

i . / &
. 4 . ";
. List the hddbies_ andilajisure activities that you like.-

Health: ) - ) .
List any pinysicgl limitations which may restrict your occupational .,
chdice. ' ’ . Y
P 4 - . . . ’
v o ' Yy - .
, %ducai:ion: -
- List the school subjects ydu do best in. - - ’ . - . 7 .
' s hd v -
) b ' ) * ,-. ’ * .
List the school subjects you do least well in. B
. . ' . )
Extracurrici:jlar school -Activities: '
. & £ )
“ "+ < List the school activities you especially like to take part in.
AR R - 'l ' ' ..
I \ - R
List the activities that are not school connected that you gspecially
o 1ike*to take part in. . .
- . RS h . P 4 . . I
) ~




SELF INVENTORY ;'l

Name

Personal Data: ,

List your-outstanding abilities, talents, and s£rong points. .

- -

List your weak poirnts,

Hobbies:

List the hobbies and leisure activities that you like.

3

Health:

List any physical limitations which may restrict your occupational

choice. ‘ L
- ! - 7
. M . A ’ N v

’ -

Education: . )
- e
List the school subjects you do best in. s AP

' . List the school subjeqts you do least well in. - - ' f:

-« N - )

Extracurricular School Activities:

] . N

List the school activities you especially like to take part in.

. 5

List the activities that are not school connected that you éspecially )
;ike to take part in, : . ) -,
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. . SELF INVENTORY -
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i
-
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Name : - g 2
- B T . . < < . B -
. 4 s e, - ., . -
N * . N -
e .'

Pegsonal Data:
List your outstanding abilities, talents, and strong points.

List your: weak points. R ¢ ::"'f S
> : ’ > ST eew -
' - ) : :‘ .A - o ‘_‘ ’.b"':‘ 7‘-! o . i v
. . . LI . B
« , . N . .
Hobbies: T . « . 2
, ‘List the hobbies and. laisure activ;tles that, you like.., o *
i ' ) , »
s - »
! , . . » "* - v A .
Heakggz . ~ . - K3
- List any phy51ca1 limitatlons which may restrlcﬁ your occupational
choice.s ’ ¥ , ) . R
. R R .
- ‘ A f - [ ' -/
Education: ‘ ’ " .
N - List the school'subjécts you do best in. ’ ’f
L1§:’the school subjects you- do least well in. - , ¢
. D‘(
/ -
Extracurricular School Activities: - ‘
List the school activities you especially-like to take part in.
Ligt the activities that are not school connected that you’ especially
like to take part in. - - i .
« { i ! w’) y , ’_ l > ' .ﬁ_".a
c o * '
] ! _“ ' . ,
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ey .

List.your'outstanaing abilities, talents, and strong points.,_

KoL Y ' .
e ._ S

.

. pzst your weak Edints.

Health-

List any physzcal limitationS'which may rgstzict your occupational
chozce. “e

List~the 5chool*$ubjects you do‘bast in.;

.

~

]

- -
-

.. 4’ . . " . " . . . .
. "sq:thé school ' subjects you ‘do least well.in.

‘e
L4 .
\

45 . , :
, xtracurricular School Activities:

1ist the school activities you especially -like to take part in.

.

[N ha s e .
. e ” i
. . ,

‘List the activities that are not school connecued that you aspecially
like -to take part in, ‘
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., s C 4%.‘:::;;\ .-‘f‘;.h',:-' ' -..
. ) THINGS: T DO WELL, - .
SPECIFIC SOME PROOF | WHAT OTHERS COMPARED WITH... A I1I-B-la
EXAMPLES I'M GOOD THINK-.' (name some one
— (name . ‘(grades,. (things skill in this
activity) | prizes, ° others have field and state
N ‘horors, said or . how you compare)
rewards, done about ' .
club offices, {. your skill
*‘f‘{;-_;. et.g') )
B - c .
AT HOME
(chores,
family g
activities)
HOBBIES /
SPORTS "
SLHOQL -SUBJECTS
. . ,:.‘ . o . . . /
OTHER SCHOOL "* { | ...
ACTIVITIES, . : Juf-: -
(clubs, extra-- §§$ . ¢
curricular ' ", ‘
_projects) ® :
. 2 |
. 3
"SPECIAL SKILLS N
~ {talents not , : ‘
included else- . \
 where on this . p o
- gheet L .
1’." . .’... . , “ .. <
SOCIAL RELATIONS |« /.. & 1
_(in groups, as o ! B
an_ individual) [




11.,

12.

¢ ®

ART

BUSINESS °

ENGLISH

HEALTH

HOME ECONOMICS

LANGUAGE

MATHEMATICS

OCCUPATIONS

SCIENCE

o

SHOP WORK

\

.

SOCIAL STUDIES

RE
N

\_ ~

- | | A 1I-E-1b
,

HOW TO RELATE SCHOOL SUBJECTS TO OCCUPATIONS

Suggested activities which might be carried out to’show occupational
relationships in various study areas that concern personal interests.

+

Study life of an*artist and show
how this early interest determined
his career. ’

Bring to ¢lass interesting adver-
tisements. Vote on one that holds
the greatest saleg appeal. Do
some original commercials on ﬁpe
video tape. ’ o

Explain why Alice in Wonderland
continues to arouse popular interest.

What professional sport holds the
greatest interest in your community?
Why?

What have some persons in this area
. ddne to make wheat more interesting«
to eat?

What is more interesting - French
song sung in French or the sSame song
— translated into English? Why?

Create an irterest in arithmetic by
learning a number of short cuts for
multiplying numbers in your head.

Explain the intérest in so-called
"modern”" music as apposed to tradi-
tional classical music.

, .
Select one occupation. Tell why it
holds a high interest for you.
Demonstrate and explain some sifiple

. scientific "trick” that might be used

- for entertainment on the stage.

‘Why does shop work interest students
s more than academic work?

Make a poll of teachers. Find out what
their interests”were during their
school days. Is there a relation-

ship between such interests and the
subject field in which ‘they teach?

» .

LN
<

Y

-2
4h'

Sa




-

Reading
Wfiting‘
" n

-,

Numpers

AREAS OF INTEREST

Commercial Work

Competition

’

Domestic Duties

Agriculture

. Mechanical Work

%

Fine ‘Work

Gigantic Task

-

Art, Design,. Musib, Diama,’Dancing

"RELATIONSHIP OF INTERESTS TO

X

_ Academic (schoolwork and study)
A "

‘Literary (reading and writing)

Scientific (laboratory work and

discovering new information)

v - 5
Computational (math and numbers)

Aesthetic (art, design, music, rhythm,

dancing) '«

-

Social Sciencéé (helping people solve

problems)

- -

" Commercial (business enterprises)

Clerical (office work, ,filing, keeping
records) .

\
Domestic Services #

.

Services, except domestic (waiting on

& Professional

’ [}

Professional

Professional
Al

Professional

. Professional

- y !

v
Professional
s :

[

.\%

- Service

Service

f

customers and carrying out -

orders)

Agriculture

Outdoor Interesté'

-

Methanical (york with hands using t:oo.'l:s_r

and machines)
4
' Creative
" A i

P

LY

Mechanical ) ¢

Manual (work with hands at heavy
or light jobs)

3

Agriculture,‘?orestry, Fishing

Agriculture, Forestry, Fishing
9

Skilled
‘.
y

" Skilled
Semi-skilled

Semi-skilled

OCCUPATIONAL FIELDS .

3

Clerical and sales

" Glerical and Salés’
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- Lesson on DOT Code Understanding -

J'Rate Yourself" )

Vocabulafy Words for Data=-—=-=-==-=-- Jlr——Relating to Occupational Words
1l Digit—:——————-é;——f—q—-a"single‘numeral, .- ! ‘( ’
. separate or in a RGNS A | -
/// . _ grou el
¥ 2 Data--=—m==—mcmccmca———— Information | . : T .

(Code # for these words in the DOT data category) i
. Rate Yoursglf .

r

N .
0 Synthesizing~-;---~----Interpretatign Excellent |Average |Poor ) -0
. ' . . . / J
1l Coordinating-========== Determining operations
2 BAnalyzing ' Examine and evaluate t
. several alternate actions ° , .
- - E4 « . . v
3 Compilifg--e==mcecnace- Gathering, collecting {
information® _ ] ’
. ¢ I
4 Computing=—==—==caeame- Arithmetic oper9tions, 1 ‘ o,
~reporting or doing
action prescribed . .
5 Copying---=--=-- o Transcribing or’ posting
data & ’ . »
6 Comparing=-=—-—=—mm——e——- Judging obsefvable, " ' D
<

\ . functional, structural

or compositional character-
istics for similarities .
or differences of data, ’
people, or things ‘ .




Self Evaluafion of Career Vocabulary for Peoplé

DOT Code digit position for career information about people. {see DOT Code Graph)

-
.

Code designation for the 5th digit meaning

4 Mentoring -—— Advising'or counseling
1 Negotiating=—=-===——=w-—- Exchange ideas, formulate
. . - joint policies and’
decisions T
2 Instructing-=-—-——tecee-- Teaching, explaining
" H
3 Supervising-------------Directing or over-seeing
~4 Diverting>---L-J---r----Amusi?g others

Influence others in

5 Persuading

favor of a product,

! 4 serving or point of
view “
~b ?
-~ L2
6 sSpeaking-signaling------ Exchange information,

give directions to
convey command,
warning

Atténding to the needs

7 'Serving-

-

4

or requests of the
people or animals

where immediate response
is involved

Rate ,Yourself
Excellent | Average

S N,

Look in-your dictionary for more detailed definition of these word%}

Poor




"SELF EVALUATION ' ‘,

Career information uses words to help us understand certain aspects of .
dlfferent jobs and our own potentlals. : ‘-

Define these vocabulary words-- . .
(The capital 1etter_before each word is the code letter used for that word)
G--Intelligence : .
Underline Yes if you tﬁink yod can
) Yes No Follow 2 step instructions; P
Yes. No Read, cdunt, record‘numbers.
Yes No 2add, subtract, multiply, divide by arithmetical methods.

.Yes No Use fractions,, decimals, percentages.

'

-

Yes No Follow diagrams. .
Yes No Use data for surveys.
Yes No Interpret schedules, do algebra, geometry.

Al .
. Yes No Interpret a variety of instructions oral ér written.

* -

) ' Rate Yourself : .-

Excellent | Average [ Poor / .

V--Verbal 1 ' ' o - “

N-~Numerical ,
9% .

‘S-—Spatial . 4

P-~-Form perception ’ . . ‘ .

Qd—Clerical .

K--Motor coordination A ,

F--Finger dexterity , . A .

M--~Manual dexte;it; o ) .

E--BEye, foot, hand coordination ' . .

GC--Color discrimination - ] B
N .

Apt--Aptitudes L *
""ch of the above aptitudes of your own can you identify as excellentaer

? ) .
Crage or poor . 4 :90 ' \\ . ';@‘v'

N a

-




.\ 7 Handling-e=—=-=-- ;, ———————— --Use hand tools, to move
L 3

Words dealing with things . o
’ (Find where things are shown on &our dircle DOT Code graph)

DOT (6) digit code for relationship of jobs to things

’ -

‘How well you work with
. ) . "* Excellent | Average |Poor
2’ Tangible--=-=—==eeceeaa— ~-That can be touched " i
. ‘or felt by touch A
r

3 Distinguished------- -—-=~Celebrated, famous . ,

A
4 Substances -----= o The physical matter
: of which a thing . .l .
. .
-gg consists, materials

' n i .

Settlng 1F ) < ittty Adjusting tools . N
1 ?reClSlon working==-====== Responsibility for ’
< : ) .certain standards, T
tool adjustment, and -
. : ©_ judgment
° 2 Operating-controlling—---Start-stop control ) )
machines, -fabricate
process. Observe ;
dials, gauges, ’ -
I : valves, and reactions
i .of materials .
3" Driving operating-------- Estimating speeds, ! .
distances, trucks, ) '
) crane conveyor systems, )
tractors, paved road-
c lines, ¢te. . . .
4 Manipulate-—-——-========= Use tools with précision.
N “ {
5 Tendlng —————————————————— Starting, stopping by
flipping switches in % . .
- response to lights:
6 Feeding off—Bearlng —————— Placing or removing equip-
ment or material from }
machines’ . -

-

or convey, little judgment~ - : .
involved .

-

] .'4 " /..—4 91 ) -/

)




Q

. _ & - :
— - o — v <:> I-A-2e
’ CAREER AWARENESS CIRCZLE GRAPH *

A /

v
*

Circle Graph shows clues to job functions.

. Develop your own personal Career Survey Organizer in the blank Circle
Graph. - o .

. 5_}, .

-~

N
‘v;’

Use DOT Code (Dictionary of Occupational Titles), used by U.S. Depart-
ment of Labor and State Department of Employment cla551flcatlon system . R _%,e
for identifying -job titles. . - '

k)

Center Ring Broad areas of Careers, 0-9,. oné digit identification.

Professional

. Managerial technical

. Clerical - Sales

. Service

. Yarming, Fishery, Forestry

. Processing , _ )

6. Machine Trades c e

. , \ 7 # Bench Work \

. . . 8. Structural Work - ~°' ) ) ’ -
- 9. Miscellaneeus

(;how important functions
(See DOT Code circle graph)

(Relationship to data in
first digit)

ndH wbkHEOo

Second Ring: Jobs with at least two digit DOT Code.
List at least 3 in each broad area of careers. ” .
Writg in titles of three divisions of jobs.

1 4

Look up major requirements. ’ .

-
. N e
’ ’\_/ . . . ot s . -

h'b(Relatlonshlp to people in second digit) ; " .

-

Third Ring: Jobs with at least three digit DOT Code.

Write in title of each you learn about.
- ‘ . ) .
List and study job briefs of at léast six different jobs in each \a
area (at least two jobs for each division).. ° ¥
oyt . . R
o (Relatlonshlp to thlngs in thlrd dlglt)

Outside Ring: List job choices with’ job title number of goal jobs,.entry
jobd, interim jobs, pay of each, major Activity or skill required. ’

.
.
4

Amount 6f training required . . ’ . .
. Where training offered (ano cost) ’ . . y

. Advantages iy

Disadvantages ’
- , B N J

52 : :

ie
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DOT Code Cross querqﬁcés for

v

Career or Occupational Clusters. - .t
Designated by the U.S. Office of Education .

.

' 4

Related Categories

of the e

v

e & Dictionary of Occupatjonal Titdes
. T . ' _ A
Business and Office Occupations . ) 1, 2
’ _ - 7-_"' . ?
Marketing and Distribution-Occupations 2 1, 2, 9 °
- ) + .
Communications on Media Occupations . 0,11, 7,9
Constfﬁction Occupations 7, 8, 3
- Vﬂ-— - Ao
Manufacturing Occupations— . 5,6,17,8
Transportation Occupations, . 4 1, 2, 9
Agricultural Business and Natural Resources 1, 2, 4 " .
Occupations . . .
Marine Science Occupitions- < 0, 4
Enviroqmehtal Control Occupations 8, 9
Public Services Occupations \ 3 ! -
Health Occupations . . 0, 3 -
Hospitality and Recreation Occupations | . 1, 2, 3,9 N
. . »
Personal-Services Occupations - 3 .
- — ¢
[ -
Fine Art§‘§nd Humanities Occupations 1, 9 .
rd . Pl
Consumer and Homemaking Related Occupations : ., 0,3 AT
Lo '
) . N - ’~
—_ ' . / , P .
. ]
. - v .-. - 5
: S T 8
- Al
, A 4
[
. Q -, N , e
. EMC o - 9“1 s
oo o . )
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LABOR -FORCE EMPLOYMENT_TRENDS
» ' for~ . _ ;
3 ~ IDAHO - JANUARY, 1972% - p
’ . ' .
K] R " ’ :
T Civilian Labor Force 307,800 - down 4,500 - T
. Unemployed 17,500 - up 2,800
—— ent—tn e ————— —5% = up is _‘ ——————
Total Employed 290,200 - down 7,400
Agricultural 36,500 = down 6,500 .
Nonagricultural 253,700 - down 900
Self Employed & Domestics 34,700 - down 200 .
(Nonagricultural) . )
Wage & Salary Workers 219,000 -"down 700 ' -
,- (Nonagricultural) -
Total Manufacturing 42,000 - down 900
Durable Goods ¢ 21,200 ",
Lumber . 13,400 )
Stone, Clay, & Glass 1,000
Primary Metal 1,300
Fabricated Metal N 900 =
Machinery 700 !
Transportation Equipment "2,500  _
Other 1,400
Nondurable Goods 21,400 '- down 4
Food & Kindred Products 16,600 “ down 00
Paper & Allied Products > 1,100 - same ‘ -
Printing, PuBlishing & 1,700 - same * .
Allied Products — . '
Chemical & Allied Products 1,400 - same P -
Other Nondurable Goods 600 - same '
Total Manufacturing 176,400 - up 200
Mining 3,500 - same
Construction 10,900 - down 1,200 .
Interstate Railroad 3,300 - same R
Transportation (Nonrailroad) 5,100 - down 100 d
Communications 3,300 - same \
Electricity, Gas, & Sanitary 2,600 - same ' 5
. Serv;ce
Wholesale Trade 10,400 - same P
Retail Trade 42,800 - up 1,200
Finance & Real Estate : ¢ 8,500 - same
Service & Miscellaneous 34,700 - up 800
Federal ‘Government Employment 9,100 - down 100
Government, Stdte, Local Education 23,700 - same
Government, State, Local Administra- 18,400 - docwn 400

,
\
\
\
\

tive

Agricultural Employment
Unpaid Family Workers
Hired Workers

’ *

O  Employment.
ERIC™

IToxt Provided by ERI

15% of Idaho Labor Market in 1971. 31%

25,900
10,600

138

in 1951.

Idaho Manpower Review Monthly available ‘then from the Department of
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A

OCCUPATIONAL INFORMATION QUES’I‘IéNNAIRE

[ 4

———
-
PR

o

O IV-D-la :

OCCUPATION .
I. CHARACTERISTICS III. REWARDS ¢ iy
-7 Yes No N
A. Cheerful, pleasant — | A. Financial--salary per Mo. i |
K Commission Overtim,é i
B. Located in congested, R -
polluted area — e B. Status--Fellow worker recoéni%ion
Community recognitiprl.
C. Generally deals with people Y " =gy .
L . C. Challenge Excel _ Aver__ ‘Poor -
D. Generally deals with things ___ - v
' D. Advancement ( Excel _ Aver__ Poor
E. Limited to small area — T
- , ) E. Personal §
F. Requires.cohcentration satisfaction Excel _ Aver_ _ Ppor,
frequently — ,
F. Fringe benefits Yds " No
II. REQUIREMENTS Retirement paid by company —
etirement partly paid :
A. Geographical relocation —_— ompany stock paid :::: {
) ) ge:ggkhl leave per year 4 day
B. Certificate or license e — Sick leave per year "~ days !
. Vacation days paid. per year - days -
Security clearance ’ A
Q IV. FUTURE TRENDS .4
. Secure bond e o 1
: A. Is therg a possibility of obsolescence
E. Union membership — " of this job in the future? ’
) If yes, in about how many years?
F. Overtime —
. « B. Will the job allow you - to advance on
G. Obsolescence e to a similar one if it does become '
obsolete?
H. Initial ipvestment if yes, would you have to obtain some
(If yes,,cost? ) (R training for this position?
‘ If yes, could you manage this both
I. Equipment mentally and financially?
(If yes, cost? . )= o ; ’
J. Seasonal work MISCELELANEQUS INFORMATION
(If ?Es, which season? ,
what hours? )
K. High school required -
' College required ——
Post high school training . .
L. Hazardous working conditions __
(If yes, list: w / .
. )
/d + t =
tUinusual working hours - .

Q

%
e — e ——————

(If yes, list:
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JOB SURVEY

This is a 'survey of your understanding of a particular occupation.

JOB TITLE

1. wWhat is the supply and demand of the workers locally? Where iﬂ Idaho?
2. What ére the ehployment oppo;tunities locally? Where‘in Idah??

3. What is the nature of the work?
4. Work E#vironment (Under what conditions is thisiwork performed?)
5. what are tﬁe special physical demands?

’

6. Name any special aptitudes . . . Mental, Emotional, Special physical
skills. :

- F .
7. What are the special interests people in”this,occupation possess?
8. Are there any special tools and equipment réquired in this occubation}
9. Do you have to have a certificate or license £o work in this occupation?
10. Are there un}on requirements?
11. échooling required to prepare for this job.
12. Apprenticeship YES 'NO
13. ﬁow do you get started in this occupation?
14. Are there advancement apportunitiéé in this field?-
15. What are the average earnings per week in this ogccupation?
16. Name any special benefits such as retirement, insurance, etc.

17. What are the hours per week?

18. Are there paid vacations?

ny

" "
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' WHO IS A POTENTIAL TECHNICIAN? . o . Lo
Young people who: . . 7 b \ . .

. . . .are attracted to the activities an;7soﬁnds of construction
projects, factories, airports, shipping terminals, and such places
where men and machinery ‘are working. .

- -

. . . .are até%aqted to laboratories or laboratory apparatus or
scientific instruments. : They notice and examine mechgnical,
electronic, radio, or photographic equipment when they see '
pictures of'gt in newspapers, comics, magazines, or on television.

. . . J.like a science fiction or scientific exploration stories‘

and pick out the television programs or magazines\or books

telling such stories. . . "

. . . .see meaning in pictures of biuveprints, factsxy production
layouts, wiring diagrams, or water-flow charts.

: . ¢ . v

. o o Jlike toqu_wo;k on things)and answer the questioﬁs "What
is it?" and "How does it work?" ;

2

)
s ,

i . « « -are the handy men at home becahsq they know how to use . /1
., tools.and like %o adjust or fixﬂﬁﬁiﬁgs~that are not working right. - ¢
LA 4 " M . )
% from: Career Opportunities-- -
- T . Engineering Technicians *
4, . Doubleday 1970
. p. 27. 7
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3 . L
. - PERSONAL DATA SHEET . S

Personal Information

1. Name »

2. Prgsent address .

3. Permanent address

4. Phone *

5. Date of birth

6. Place of birth ' )

7. Social security nﬁmbe{ -i )

8. Height " _ . 5. wWeight _ ’e

10. .Color eyes ‘ ’ 11. Color hair

12.~“§1ood type - ,. ' L :n‘ ’ '

T
; ~ B T,

‘ Distinguishing scars or marks

- 1

ﬁ'ucational History . . :

Complete the educational history chart below, beginning with the ninth grade and con-

tinuing gp to the present, or to the -last school you attended.
. , 4 ‘e -

-| DEGREE GRADE

FROM TO NAME AND LOCATION OF SCHOOL GRADUATE . IF POINT

‘ ANY AVERAGE

 ——

A} . ) " ’
71 ‘ N . ¢ //
’ ) “ .
"qh school major: = ° ' ‘

. &
College major: . ° e - \y(

. . et t)

Q ) ' . ‘




s

P

: . N Sy - 2 7 .
- ’ » ~- - . '\i.
) . ’ » D V;‘:F-:lb .
‘ (Con't) ) '
Extricurricular activities, including any offices held:’ <
High school: . T ) -
, ) - , * . <7 ) - .
';‘_‘ .‘? - i ’ ‘3- ' ' .
. s il SN ——— e
N 1
College: . - ~ « .
) ’ i s ’ ) N - ;
. ] o '.‘
All courses taken ifi your magor field-in college: ‘ o
NAME OF COURSE . . - INSTRUCTOR - “UNITS  {GRADE
= - *
- IR - ., 3 )
) j . ;
» N »
. . ‘ T : / R .
g N . Ay
. ! . ~ . ) - 1o : ./ "
- : g .
Employment History . ) / ‘ : 3
- g ' - 'm‘ * ’ - .
Fill out the following chart, beginning with the first job you had and vontinuing to
the present. : - B P ’
" / . -
Posf'rxoy) HELD DUTIES IMMEDJIATE, EMPLOYER _ PDDRESS DATES ., - |
SUPERVISOR ' |FROM 6 . |-
/ . ' i . N
/ , e ! Yo |
/ -~ e ) 1 . 0.
d : S U |
. . + . :’ L \\
- " ) ! ",;‘ ;:Y ", : -
* . . “ -
] 4 !%.. ’ . .,‘
- N - /.. vf'i |
%
‘ / ’ ’
| > ) ¥
. 18 /
Q 10 ) .




. . - - . s
' . \ -
i
P - Nt
N 4
. -~ . r
' -
i} - .‘ \-J .
[ S
. (Con't) | ‘
"y -
s %k £ . '
Military History . ‘
1. Branch of service ) .
. oo — . - <
2. Serial number ‘ ’
> . . .. P . <
4 . [
3. Dbates-of sérvicer From To * .
=~ iy - _ . \: A
4. Rank or rate at time of discharge .
5.. Type of discHarge ,
6. Present draft status
by ;
7. Location of draft board . .
. LA 4 " . *
8. List any security clearances granted, with dates granted "
13 '. N . .
Residence History (List all residences from.birth to present)’ .
= - <
REET, CITY, STATE ‘ , FROM - TO
/s M . h" e
. s : . N . . ; B .
’ M , i ‘ P. - 4
4 . 5 ¢ . e
’ b 4 . ' ™~ 'l\ k‘
) a7 o= L - ®,
> i) ' . ! v o, . o o .
U i E
‘év i -t : [ i E
" -“ ';?' < . : L) " . f«: -
: R PR %, ) > } . .
. ‘ R ' - o ‘ ¥
N L . il -
; L - . i ~ ° # § N G
‘h "“4-‘ ,"L‘“ . - . . - R
v et . e IS
. i S . "{o-" J A b @ . ”»
) E" e A . ‘\': ‘ * % : ‘. @ ., .
“FamiltysHistory. = . ST . L
NS T s w4 '
e s EITOLTLL o e N . ‘
*Marital status, = c o ce U
. . & —— . T
. :.‘. . '_ '-\1 P , - -
‘Maiden friamé of spouse - .
cecdon o T s
. v ! .
' ! )
» . .
v -
ERIC | 199
P iz .
[ \




\,‘l'i' ' . - [:]\héﬁlé'

- (Con't)
Children
NAME ' SEX BIRTHDATE . | BIRTHPLACE
. §
} _ s .
“:? % H

List below all parents, spouse, brothers and sister, even though deceased:

RELATION |FULL NAME = |ADDRESs (Enter "Deceased” | prprupaTE BIRTHPLACE
if not living)

’

‘ '
»
- - 4

Travel History (Outside the United States)

" pouNTRY ' DATE LEFT U.S. DATE' RETURNED TO U.S. e

- "l

Miscellaneous History'

.

1. List languages spok?n besides English:

‘ List active hobbies: : : -
I3 - v




(Con't) .
3. List any special skills: : . S _

v

‘4., List any special honors or awards won: - ’
- h ]

5. 'List organizations to which you belong:

6. List any arrests, other than for minor traffic violations, with dates and charges:

-
-

- .
7. List any convictions: . . : ‘3

Personal References

- -

ADDRESS - NUMBER OF v
: YEARS KNOWN

wl

-

Personal Documents ¢

v

Attach photostatic copies of the followiné documents:

. o~

1. Birth certificate )

2. Military discharge

3. High school diploma ~ - ) Y

4, College degree .

leg g e
HEALTH HISTORY v ’
In case of illness or accident, notify: Name ' .
‘ Address _ oo

g o ' Phone number

2

The following information is required to,assist the doctor in determining each pro-

§ ~~-@ 've employee's condition of health. Answer questions carefully by placing an X-
[]{Jﬂ:e YES ox NO coloumn,
Y : N )

Tt




(Con"t)

<
]
L]
. ]
-
Hh

A .

Have you ever had or do you have any of the followihg?

Yes No . y . ' Yés No
1. . High boood pressure - .18. Yellow jaundice - ’
2. Heart trouple = . 19. Fainting spells o
3. Rheumatic fever . 20. Gall bladder trouble . __
4. Rheumatism or arthritis - 21. Epilepsy . ] —
5. Kidney trouble . o : 22. Dislocation of joints _. .
6. Stomach or duodenal ulcer . __ 23. Broken bones - '
7. Diabetes —_— 24. Back pain | e .
8. Tuberqgulosis - 25. Back injury — ﬁ
- 9, Asthma I 26. Kpee injury n -
10. - Hay fever o 27. Hedd injury —___— —
11. Aallergies o 28. Varicose veins —
12, Shortness of breath . o 29. Severe headaches — ‘
13. Rupture or hernia - 30. Mental or nérvous .
€14 . Cancer —_— disorders ) —
15, Tumor —— 31. Complications from
16. Skin conditions or chronic childhood diseases -
rash —
17. BAnemia -

-

32, Have you ever had an injury which caused you to lose time from work
33, Do you receive ani pension for disability from the government?
é Are you at presen under the doctor's care for any condition?
. Are you taking any medication at this time?
"36. Date of last chest x-ray

[T
LHH

37. Have you ever had any operations? If yes, please list name and date of
operation: . ' .
FAMILY HISTORY ,
Have any members of your famil;} had or do they now have any of the following .
conditions? w . ’
: Relationship to You L.
Condition ’ Yes No ! (That is, Mother, Father, Etc.)
Tuberculosis i T N

High blood pressure ,

.
.

Diabetes

Kidney disease

Epilepsy -

! Mental illness ‘ ;
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CAREER DEVELOPMENT COURSE

o “

¢

Instructional Concepts to use for expanding this courge should include thése

ingredients: o . ,
I. Vocational Plahﬁing ' »
- o
’ A. Ident}fylng Potential
B. Exploring Clusters of Occupatlons
*C. Exploring Training .\
« II. Vocational Preparation
A. Employment Requirements .
_B. Personal Skills .
l. Grooming
2. Speech . 4
3. Reading, .
4. Writing
, C. Job-Work Functions ; *
. 1. Measuring * ‘
¢ "2. Time ’
3. Money

:- E. Job Skills '

4, Job Tools

B, Job Attitudes . : T

1. Cooperation
2. Reliability . N
3. Promptness .

1l.. Writing Applications, Reports, and Orders

a. Legibility T L
b. Clarity L
¢. Spelling .
2. Summary - ‘

3 f - .
. ) \
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The following Occupationdl Categonies and two~digit divikions are found

-1

- TWO-DIGIT QCCUPATIONAL DIVISIONS . . o

Professional,

00% Occupations
0l

02 Occupations
04 Occupations
05 Og€upations
07 Oceupations
09 Occypations
10 Occupations

.11 Occupations

12 Occupations
13 . Occupations
14 Occupations
15 Occupations
16, Occupations

O} Professional, technical, and managerial'occupations

‘in architecture sand engineering’

.in life sciences -

—— —— - : R— B

APPENDIX ) .

v

in the Dictionary of Occupational Titles, Volume II on pages 1 2.

OCCUPATIONAL CATEGORIES, DIVISIONS, AND GROUPS - -

Occupational Categories

- . .

Clerical and sales occupations

Service occupations

Parming, fishery, forestry, and related occupatlons
Processing occupations
Machines trades oocupatigns ‘
Bench work occupations . .
Structural work occupations -
Miscellaneous occupations

Technical, and Managerial Occupations

A4

-\
in mathematics anélphysical sciences .
in social sciences’

in medicine and health

in education ¢ .
in museum, library, and archival sciences <

in' law and jurisprudence ’

1nfreiﬁglon and theology ", : N

in writing : '

in art . o iy

in entertainment -and recreation

in admin#strative spec1allzatlons

18 Managers and officials, n.e.c. ,
19 Miscellaneous professionals, technical, gnd )n‘apager‘ialndccupations

. . .
) Clerical and Sales Occupations !
& s . :
20 Stenog}aphy, typing, filing, and related occupations , .’
21  Computing and account-recordlqg occupations .
22 Material and production recording occupations -
23: Information and message distribution ocgupations ‘
24 Miscellaneous clerical occupatlons b
25 Salesmen, servites . . .
) /»” (W i & * .

£

f
L

' 1 Q‘zv O 2

e
Py




-27
28

29°

N - . - - ~
Salesmen and salesgpersons, commodities
LT pt

Merchéndising Qgcupations,'except salesmen,
: ¢ . e .

L)
.

. - - ..
) j ) Service Occupations .

30.

31
32
33
34
35
36
37
38

£ ]

40
41
"42
43
44
45
46

50
51
52
53
54

55

56
57

.58

59

60
61

62}
63

64

-

pomestlc service occupatlons ;

Food and beverage preparation and service occupations.
Lodging and related service occupations.
Barbering, cosmetology, and related service occupatlons
Amusement and recreation service occupations
Miscellaneous personal service occupations

Apparel and furnishings sexvice occupatlons

. Protective service occupations
Bu11d1ng and related service occupations

- B .
[y

A . .
" Farming, Fishery, Forestry, and Related Occupations

Plant farming occupaticns
Animal farming occupations

Miscellaneous farming and related occupatlons

Flshery and related occupations
Forestry occupatlons

Hunting, trapplng, and related occupatlons

e

Occupations in processing of food, tobaccé, and related products
Occupatioris in processing of paper and related materials
Occupations in processing of petroleum, coal, natural and

Agricultural service occupations .

5

Processing Occupatidagl
» .

.

Occupations in processing of metal
Ore refining. and foundry occupations

manufactured gas, and related products

.Occupations in proce551ng of chemicals, plastics, synthetics,

rubber, paints, and related products

Occupations in proce551ng of wood and wood products
Occupations in prd€e551ng of stone, clay, glass, and rela

products

Occupations in proCe551ng ‘of leather, textl}es, and reléted

products f TN
Processing-occupations, n.e.c.

Machine Trades Occupations

Metal machining occupations
Metalworking occupatlons, n.e.c,

'Mechanics and machinery repairmen

.

Paperwdrking occupations -
A N )

w133
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65, Printing-occupations N ~d - —
66, Wood machining occupations - T :
67 Occupations in machining stone,,clay, glass, “and related materlals . .

.*"68 Textile occupations . C
-69 Machine tradeg occupations, .-n.e.c. ‘ ’
S~ a

L~ ~ .

¢ - .o . . ) :
P . - . Bench' Work Oocupationé ’ \\\b R .fi
70 Océupations in fabrfcation, assembly, and repair of metal -
" products, n.e.c.
71 Occupations in fabrication and repair of scientlfzc and medical -
apparatus, photographic and optical goods, watches and clocks, :
. and related products ‘

72 Occupations in assegbly and repalr of electrical eguipment . .
"+73 Occupations in fabrication and repair of products wade from . - YL
, assorted materials . . ]

74 Painting, decoratlng, and related occupations
+ 75 Occupations in fabrication and repair of plastics, synthetlcs,

rubber, and related products )

76 Occupation§ in fabrication and repair < .

77 - Occupations in fabrication and repair of sand, stone, clay,

- vand glass products

78 Occupations in fabrication:and repair of textlle, leather}
and ‘related products O .

79 Bench work otcupations, n.e.c. . ) - T

v

A

+ Structural Work Occupations ) .
] . ' ' :
.80 Occupations in metal fabriciting, n.e.c. LU
81 Welders, flame cutters, and‘related occupations ’
, 82 Electrical assembling, inst#&Tling, and repairing occupatlons
\ 84 ' Painting, plastering, waterprooflng, cementing,, and related .. <
7 occupations . .

8§ Excavating, grading, paving, and related -occupations
. 86 Construction occupations, n,e.c. , ) .
89 ‘structural work occupations, n.elc, - L
\g . . R f . . . "o T
. . hd . { . v ! - .
e Miscellaneous Occupations .
. . o : “ ' ,

90 Motor freight occupations n ' ‘ .
4+ , 91 Transportatieon occypations, n.e.c,- T
92 Packaging and materials handling occupations .
93 “Occupations in extraction of minerals t R _ .
94  Occupations in logging : . -
' 95 - Occypations in production and distribution of utilities ’ C N s

96 Amusemént, recreation, and motion picture oceupations, n.e.c.
- 97 -Occupations in graphic ‘art work

, '

See Volume II fo;"other divisions and groups, worker trait explanations,.

v )

, . . , (
b Industry Index, and other information about_occuphtions. oy &

. - . -

, ;g'.184 - L /' M
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Training Needs Are Determined By

“  Replacement Plus_G

= p |

(DEATHS AND RETIREMENTS)

CLERICAL WORKERS

PROFESSIONAL AND
TECHNICAL ’

SERVICE WORKERS

OPERATIVES

CRAFTSMEN AND
) FOREMEN

MANAGERS, .OFFICIALS,
AND PROPRIETORS -

[ % SALES WORKERS

I3

| Nonearm Lasorers

| FAR% LABCRERS - | :

'El{llC P 135 - :
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CAREER AWARENESS CIRCLE GRAPH

_roe .

- - — > /

‘- Circle Graph shows clues to job functions.

v

Develop your own personal Career Survey rganizer in the blank Circle
Graph _— +

Use DOT Code (Dictionary of Occupational Titles), used by U. S. Depart-
ment of Labor and State Department of Employment classification system
for identifying job titles.

.

Center Ring: Broad areas of Careers, 0-9, one digit identification:

- Know important functions . 0. Professional . : .
B . - 1. Managerial technical - .
{(See DOT <Code circle graph) 2. Clerical - Sales .
- y s+ 3. Service
(Relationship to data in 4. Farming, Fishery, Forestry ' . .
first digit) _ ~ 5. Processing - -
i 6. Machine Trades -
7. Bench Wgrk '
. 8. Structural Work
9. Miscellaneous
Second Ring: Jobs with at least two digit DOT Code. ‘
List at least 3 in each broad.area of cdreers. '~ "
" Write in titles, of three divisions of jobs. ‘
: Look up major requirements. . 3 ]
things .« o
(Relationship to pgnn&x in second digit) .
- N » ’ k) . . ) ’
thikd Ring: ~Jobs with at least three digit DOT Code.
, ! Write in title of each‘you learn about, .
. \ N ¢
List and study job briefs of at ledst six different Jobs in each
" area (at least two jobs for each division). oo -
, (Relationship to people in third digit) ..
. , . - \ . . v A
. Outside Eggg: List job choices with job title number. of goal jobs, entry *
, jobs, dintexim jobs, pay of .each, major adtivityfor'skill required. ‘
“ * 3 ‘ \:c -
. ’ , . .

. . “ Amount of traiming required
v ' : .
Where training offered (and. cdst)

Advantages oL
- 5]

Disadvantages

L 23

4
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INDUSTRIES, PROVIDING SERVICES OFFER MORE JOBS THAN
THOSE “PROVIDING GOODS - .

&

- s,

) ' MILLION‘ WORKERSW ‘ .
’ 50 : 0 3

GOODS PRODUCING 40T AP T

"

Manufacturing : o
Contract Construc- 30+ “ A

tion - . . | ]
Mi'ning ‘ -\-—/A/&_-\/ =

Agriculture S ; i

N
¥
l

kd

- SERVICE RPTY RE S /
* PRODUCING - A . 2 R T

-4 . \'} LT . R __/—X—‘ o )

Transponoﬂon and - ) " 'l /_\/ o S Y B

* public utilities 304 K 2 N IR R SR

Trade » . /\ y S S PO

. Finance, insuronce, - / T IR P ) SR
‘' » ¢ and redl 'e‘s;fats' S Y I |

Services ) : . - ’ .

Government - . o 4 . S 8

. -
O ~
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- " INDUSTRIES DIFFER IN THE
4 KINDS OF WORKERS THAT ARE

<

)

-

FINANCE, INSURANCE, AND REAL
. ESTATE :

&
. -

" TRADE

SERVICES » o .

TRANSPORTATION AND  PUBLIC
- UTILIGE S .

MANUFACTURIN

MINING

'_CONTRACTf CONSTRUCTION

'EMPLOYED
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Estimated Lifetime Earnings for Men are Higher

for Those With Higher Education.
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YEARS OF SCHOOL’

- COMPLETED

ALL LEVELS

ELEMENTARY
Less than 8 yedrs
8 years

rd

. HIGH SCHOOL

" 1 to3 years . -

4 yeors .-
COLLEGE
| to 3 years
4 years

" 4ysars or more
5 years or moi’ef

0 100 200 300 400 500 600

ESTIMATED EARNINGS — 1966
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MILLIONS OF WORKERS

OPERATIVES

CLERICAL
PROFESSIONAL AND TECHNICAL

CRAFTSMEN

SERVICE

s

MANAGERS, OFFICIALS, AND
PROPRIETORS
SALES

NONFARM LABORERS

FARM WORKERS
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BOOKS .

American Medical Association
Program Services Department ' -

535-North-Dearborn S— N
Chicago, Il¥inois 60610 I -

. edical Careersg Handbook )
Horizons Unlimited (1970) ’ ’

e . .

Arco Career Guidance Series ($1.95 each - paperback)
219 park Avenue South
New York, New York 10003

i

Your Future In: Accounting
Air Conditioning and Refrigeration
Automotive Service
Bakery Industry
Baking
Beauty Busfness
Beauty Culture
Your Own: Business
Computer Programming
Dental Assisting
Dentilstry -

Dietitian

Electronic Computer Field
Electronic Technician
Elementary School Teacher
Fashion Design

Government (Federal)
Forestry -

High Fidelity Industry

} Home Economist
Hospital Worker
Hotel Management
Insurance

* Interior Design
Jobs Abroad
" Law ‘Enforcement
: Medical Assisting
Medical Technology
{ o NASA

y &- Nuclear E%ergy/Fields

. Y  Oceanography

f ! Optometry

g " Pilot
:  Pharmacy *

t Photography

Physician

. Real Estate : .,

N e b




BOOKS

{(Con't) 13

Restaurants and Food Service s

Secretary o D

Welding : ) L

Arco Professional Career Examinaéién Series ($5.00 each - paperback)
) ’ b

. .
b

‘ .

Bantam Publishing Company
National General Company ’ o 1
666 - 5th Avenue ‘

-

New York, New York 10019 : -

] N " o. N ¢ . 5/ « $ . 'Ifdl"
Future Shock - . ’ L
Alvin qufler_~ Author ) . i ] - . R

: éornell“Univeﬁsity, - o , ‘
Statler Hall S ’ 3
Ithaca, New York . Y . R . : . .

Directory of Hotel and Restaurant Schodls . .- ‘ ' .
Scholarships on-Hotel and Restaurant Schgols

¢ _‘,' PRI

" Education Progress Service
Randolph, Wisconsin "

»

‘ . e
Y b,

Educator s Guide to Free Ezlms - revised annually v ‘ . ’ o
, Educator's Guide to Free Ellmstrlps = reyised annually , <
Educator's Guide to Free @apes - rev1sed¢annually y =

v ﬁ N - . “ -

o

1
1Y

: .
. . 4 . .
. % R <
- e / . : r ‘
[y { N LA h
‘ ‘. : B

oL

+

J. G. Fergusqn Publlshlng Company (Doubleday» g , "
6 North Michigan Avenue = S . ' ’
Chicago, Illinois- 60602 2

>

Career Opportunities ($35. OO per set) \’f
Career Opportunities: Engineering Technlcians e e
Career Opportunities: Agricultural, Forestry apd Oceanographic’ Technlcxans
Career Opportunities: Health Veterinarians
Career Opportunities- Marketing, Business, and Office Spec1allsts .

Career Opportunltles Communlty Service and Related Spec1allsts
4

e
.

bk

Encyclopedla of Careers, and Vocatlonal Guldance (2 volumes - $21 95 per set)

-

‘ -

r:




BOOéS
(Con't)

LA

Interstate Printers and Publishers , . .

Danville, TI1inois’ 61832 ~ S

Careers and Career Preparatidn
W. J. Schull and H. E. Nichols (1970) , _ ]

- -

McGraw-Hill Book Company

330 West 42nd Street
New York, New York 10036 . .

Occupational Handbook

Occupations and Careers

Walter J. Greenleaf
+

- —

McKnight and McKnight Publishing Company ’ .
"Bloomington, Illinois 61701 .

Succeeding in the World of Work _ - , .
Grady Kimbrell and Ben Vineéyard . . _ . i

~ Rand McNally Publlshlng‘Company ) e .
o

Box 7600 )
thicago, Illinois 60680 - ™, - . .

« Facing Life's Problems ',. .

‘Research Press. , PR
Champalgnr IllanlS . ;ﬁ P A L .
What Are They and How.to FxndfOut About Them ~ , R

S Careeré°
s wf Robert Larsen and Ralph‘stenstrom ‘

o .
‘

Scienpe Research Associates . . .o .

259 Erie Street 1 _
Chicago, IllanlS 360611 cuc R .
: T
s e

- Your ‘Attitude is Changidg - Chiapman o
' Your Attitude is Showing:~-Chapman T




BOOKS -
— —~— ‘,“ . » . ..
I N ~ .
' .Simon and Schuster, Inc. . R . - . .
Lo I wewyoxky New York T T T . . . T T/ oo TT - ~
- V' N o Tt e

—_—

& .
Lovejoy Scholarship Guide - Clarence E. Loveijoy ‘

Lovejoy College Guide - Clarenée E. Lovejoy . .
Lovejoy Vocational School Guide - Clarence E. Lovejoy

______ 4

South-Western Publishing Co. . - '
Cincinnati, Ohio

Secretarial Office Practice

Superintendent of Documents
United States Government Printing Office .
Washington, D.C.
Dictionary of Occupational Titles - 2 volumes and supplements
Handbook on Women Workers .
Manpower Report of the President
‘Occupational Outlook’ Handbook
Job Guide for Young Workers

-

~ Vocational Guidgnce Associates .
. Washington, D.C. : ’ 3

Career Decisions (1969) ‘ ‘ .

Delmont K. Gyron
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CAREER DEVEFOPMENT

Eqﬁipment Needed

16

The following equipment will be needed to use the suggested audio= -
e A

N N ~— B r =

visual aides during the course:

Cassette sound tape player for‘sound\tape cassettes of worker
interviews (78) and other career information (24).

& -
Cassette sound tape recorder-player for classroom pr;ctice
and -local worker interviews.

35 mm filmétrip projector for 105 filmstrips with. cassettes.
Automated sound advance for filmstrips combined with cassette
player. Also, similar projector with L.P. record player.

’ »

35 mm filmstrip projector, 12 filmstrips withdut sound.

-

35 mm filmstrip viewer with cassette player (optional for
*small groups). —

16 mm movie film projector.

. Movie film projectdr for Super 8 mm cartridge (12-15 minutes)

to use the 13 Doubleday Multimedia Career Movie Films (1971) - .
- These filmg are also available on 16 mm movie film at higher
cost, . ) .
Optional: . ’ : ’ N

. Television viewer in classroom for occupationél films scheduled
A on the Idaho State Educational Television.
S - ‘
Micrdfllm reader for microfiche or aperture cards if needed . e
for research or use of View decks. The View decks are being .
developed with local information and job DOT code for vgrious.‘
areas in California; Washington, and other states. ' y
., ngcatibnal Information for Education and Work, Seel Bus'ngss
' . Systems, Inc.) . n eg§“bﬂ;' o

.
o
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’ FILMS AND FILM LOOPS '
. ¢ 17 W
Audio-Visual Services Sterling Career Educational Films ; '
. .Idaho State University - 207 Calle Serena ’
_  Pocatello, Idaho San Clémente, California 92672
L R d
. Where the Action Is applying for a Job -
(16 mm film) Cooks, Chefs and Related ©ccupations

Jobs in Cosmetology
—————— Opportunities ingfthe Machine Trades
Jobs in Sheet Metal Trades’

Coronet Films . ' Jobs in the Automotive Trades
65 East South Water Street Jobs in the Baking Industry
Chicago, Illinois ~ Opportunities in Clerical Work
) Job Opportunities: in Sales and Merchandlslng
Aptitudes and Occupations * Business Machine Operations’ .
. (16 mm £ilm) . Job Opportunities in Hotels and Motels
Opportunities in Welding
Benefits of Looking Ahead .~* Jobs in Health
v - ]

Jobs in Drafting

Careers in Building Trades Jobs in Small & Major Electrlc Appliance

X Repair
Choosing Your Occupation ' (Color # 7 to 11 min. - $90 to $135 each)
‘ . Fred Meets a Bank ; ' :_ F—— . }
(16 mm £ilm) ) _—_— ]
. ' Washlngton State Univer51ty o
The Secretary's Normal Day Pullman, Washlngton _99163 .
) Selling ﬂa Careé.r Story of a Check st
4 (16 mm £ilm, rental)
; . . _
Doubleday Multimedia . Do .

1371 Reynolds Avenue
Santa Anna, California ' \

Vocatlonal Guidance Series
" ‘careers in the Seventies
Gareexs: Adgri-Business !
- . Careers: Clerical
: Careers: Communications .
Careert: Construction
Careers: BEducation
Careers: Government Services l
Careers: Health Services ’ .
' Careers: Leisure Industries . . .
Careers: Making a Choice - v \
Careers: Mechanical ) . Lo ‘
. Careers: Sales o B
’ Careers: Services General
Careers: Technicians

. -+ (Color film, approximately 12 min.) .
©1970: 16 mm - $915.30 set - ‘ ‘
o Super 8 mm loop - $615.35 set . s e ,
¥ C ‘ [ -
i \) °

- ERIC o 212




Are You Looking Ahead?
Budgeting Your Money
Do You Like Flowers?
Do You Like Sports?
Do,You Love Animals?
How About Being a Key Punch Operator? .
° How About Being an Elettronics Assembler?
How About Office Work?
Want to Work in, a Laundry?
Would You Like Hospital Work?
. Would You Like to Be a Cashier?
Would You Like to, Segll?

Py

.
.  m—mmeme— . f5_€e?‘j= 5

Guidance Associates

Harcourt, Brace, ang Wp;ld

Pleasantville, Neﬁiyofk' 10570
Choosing Your direer ]
Developing Study Skills ‘

: Society for Visual Education (Singer)
' SVE Educational Filmstrips
1345 Diversey Parkway' , -
Chicagp, Illinois, ) .
School Skills for Today and Tomorrow
Successful Student (The)
Vocational Decision
What %ood is School?
What is a Job?

"

i .
N ¢ - } ~ .
FILMSTRIPS ' -
National Aerospace Education Council ) %
‘ 310 shoreham Building . 18
~ . 806 - 15th Street N.W. '\ e
___ _Washington, D.C.. 20005 . * .
Career Opportunities, 2 filmstrips .
Eye GatﬁyFilmst;ips ’
Jamaicd, New York 11435 )
P




FILMSTRIPS

’ ¢£ .
Guidance Associates
- ~Harcourt, Brace; and World, Inc.

WITH RECORDS

B McGraw Hill Films
---—330West 42nd Street

19

- - -Pleasantville,-New -York - -10570

- -New--York, New York

nevion.

Developing .Your Study Skills,
2 parts
Our Credit Economy
Vocational and Technical Education
for a Changing World of Work
Why Work at All?

~/Your Future through Technical Education

-
- -

International Film Bureau
332 South Michigan Avenue ¢
Chicago, Illinois 60604

- Functional Living:
~ Community Living
< 014 Task, New Plan

Office Education: Series I
Administration Assistant (The)
Clerical Worker as a Career

. Secretary as a Career (The)
“So You Want to Be a Secretary

Office Education: Series II

—60604——

-

World of Work: Series I
Gas Station Attendant
Machine Vendor Routeman
Office Worker
T.V. Repairman

iDo's and Don'ts During the Interview

*Job Application Letter and Resume

Job Application Sources
Preparing for the Interview

Personal Living:
Age of Etiquette (The)
Beautiful Day to Be Beautiful
Easy Way out (The)

*Five Basic Ways to Be Well-Dressed

Image of Success

Closing the Education Gap
Crystal, Ball

Right Road (The)

Saving for Security
Second Chance (A)

v
Idaho State Board of Vocational Education

Boise, Idaho

Da&s of Decision

\2os

/
.F

i
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Bowmar Films ' SN ’ 20,
622 Rodier Drive ,
Glendale, Callfornla 91201 ’
7 ‘sets with 6 filmstrips and 3 cassettes for each set. ‘ ,
. 1 filmstrip and 1 side of cassette for each division of each set.
All 7 sets for $412.59, or $65.49 per set. i -
¥+ . (1) Compassion for People:. . (6) The Honey Tree: )
g . Health Service Industry . Banking and Finance
Inhalation Therapy Technician Bank Teller
Licensed Prdctical. Nurse Decoder Machine Operator
. Mental Health Aide . ° Investment Counselor
. Registered Orthodotist New Accounts Clerk - -
. Registered Professional Nurse 2 Real Estate Appraiser 'y
(2) The Nation's Builders: LT (7) Jobs for thé Now Generation:
: Thé Construction Industry Work-Study Opportunities,
e Architectural Draftsman ; *Electronic Engineering
, Carpenter. . Technician Assistant ‘
.* Civil Engineering Technician ’ Equipment Rental Assistant
v . Electrician ® . Food Service Assjstant ; N

Heavy Equipment Operator

S (3) The Age of Electronlcs N
. © % Electronics Manufacturlng o
. Electro Mechanic¢al Assembler

Electronics Technician, .
Environmental Test Technician

- Machinist - . -
Technical Writer :
(4) Man Has Wings: /
The Civil Aviation Industry -
Ai¥ Controller - -
Air Ffame 'Mechanic
Aifcraft Engirie Mechanic
Passepnger Service Agent .
Pildt Flight Instructor

N
el

(5) Cabbages and Kings:
Retailing
Credit Counselor
DLsplay Man
Merchandising Management (TBA)
“ Sales Associate
Warehouse Man

. ' ,

Park and Recreation Assistant
Real Estate Management Trainee’

g s ¢




. » " * FILMSTRIPS WITH CASSETTES
. . (Con't)

. ' h__;,z// ‘
Eye Gate Filmstrips = ’
Jamaica, New:York -

4 1
The ABC's of Getting and Keeping a Job
(4 cassettes .and 8 filmstrips)
ABC's of Getting and Keeping a Job
Applying for the Job You Want
"+ Budgeting Your Money
Health Rules to Follow .
Labor Unions -,
. On~The~Job
~. Preparing for-‘the Job You Want
Qulz Strlp

. 3

Occupatlonal Education

(5 cassettes 'and.9 filmstrips)
Fixing a Fiat Tire
Gas Station Attendant (The)
How to Use Your Checkbook’
-Job Intexview (The) .

*  ‘Nurses Aide (Thé)

School/ Cafeteria Worker (The)

. Stocker in-a Super Market N
Varliety Store (The)
Waitress (The) -, -

e .

Society for Visual Edﬁgation {Singer)

SVE Educationhal Filmstrips

1345 Diversey Parkway,

. Chicago, Illinois
1

’
4

Opportunities:
(3 cassettés and 6 filmstrips)
Achieving.
Department Store
» Hospital
e Job Requlrements
Restaurant . o
Super Market ) r

L &« ~"

- . P ol
Learning to Use a Sewing Mat¢hine.”
(2 cassettes. and 4 filmstrips)

- . ~
e

»

¥

21




FILMSTRIPS WITH CASSETTES . Q ' .

(Con't)

: ) : 22+
Guidance Associates . . ) ) {i
Harcourt, Brace, and World, Inc. L : - )
Pleasantville, New York . . ) , )

35 mm Fillstrips with Sound Cassettes - Order No. Parts Price oL
. v ‘ * « - - ’ a ’ .
Careers in Materials Engineering: Aerospace Age M-100 568 1 part $39.00 \4**_ x
Choosing Your Career ’ _ M-100 683 2 part $40,00 .
Dare.to Be Different . M-100 956, 2 part  $39.00 ‘' ,
Your Personality: The You Others Know . - M-100 972 2 part *$39.00 L
Dropping Out: Road to Nowhere M-101 103 2 part §$39.00
How toﬁﬁucceed in School by Trflng s . M-101 905 2 paxt £39.00 =
I Wish I'd Known that Before I Went to College M-102 150 2 part $39.00 ..
If You're Not Going to College o ) M-102 200 2 part $39.00 :-. °
New Horizon: Careers in School Food Service M-103 307 1 part $18.00 o
Overview of Technical Education. " M-103 604 2 part $39.00 ' . .
Preparing for Jobs of the 70's > M-103 844 2 part $39.00 .
- Somebody*s Cheatlng ! . M-104 954 2 part $39.00 -
What You Should' Know Before You Go to Work . M-106 102 2 part $39.00
You and Your College Entrance Exams M-107 308 2 part $39.00
You're More Than a Score M-107 357 2 part $39.,00
Your Future in Elementary Education. . M-107 456 1 part $19.00
. Your Job Interview . %  M-107 654 2/part $39.00
Failure: A Step Towards Growth . ’
Job Attitudes: A Job That Goes Someplace
Job Attitudes: Liking- Your Job and Your Work ‘ i
Job Attitudes: Trouble at Work ] ]
Vocational-Technical Education for a. Changing World N
‘e . ) .
. ~
»
a .
. 3
R . s P
- L4 -
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KITS

Occupational Exploration Kit
Science Research Associates
259 East Erie ’ . :

Chicago, Illinois 60611 . -

400 Occupatlonal Briefs, 20 Job Famlly Booklets, and student Occupatlonal
Interest Survey. (net $107 50)

Widening'0co4pational Roles Kit

Science Research Associates .
259 East Erie .
Chicago, Illinois 60611~ ) .

-Jobs "in Your Future
Your Abilities -

aAll About You

Make Your Study Hours Count

‘Getting Along in Séhool .t v

R B
. A

Contains 400 Junior Job Briefs, 5 fllmstrlps, 20 Job Famlly Booklets,
and 5 Junior Guidance Booklets. (net $158 50) * b « .
Job Experlence Kit ) .
Science Research Assoc1ates ‘
259 East Erie . ’ .
Chicago, Illinois -60611

Appliance Service Manager , : .
Carpenter i :
Draftsman .

Plumber -

Accountant o '
Automobile Mechanic . .
Beautician A

Designer . . .
Electronic Technician '

E¥ementary School Teacher . . s
Lawyer -

Libraridn

Medical Technologist

Motel Manager ' .
Police Officer

Sales Person

Secretary

Truck Driver ]
.Veterinarian : : o
X-Ray Technician

(includes packets for practice)

(net $130.00)




- “ ’ Vo . . , .
IRl ' KITS
' (Gon't
. Gon ), 54
Semi-Skilled Careér *Kit - i '\ _‘ : - _
Careers, Incorporated L I SR :
P. O, Box 135 ° . ‘ P ‘
Largo, Florida ) - i v ) :
150 Career Briefs and summarizes s‘eqti~ and unskilled jobs. ‘ i

o

(CIK) Career Information Kit . )
Science'Research Asscciates } . A Cy
259.East Erie ' \
Chlg%§o, IllanLS 60611 1

File folders of 600 pieces occupational materials with 2 drawer metal
. cabinet for $380.00 or $266.00 without cabinet,
Careers for Women . \ <
Science Research AssoCxates . ) N .
259 East Erie . < )
Chicago, Illinois 6061l
! 1

Includes 85 Junlor Occupatlonal Brlefs, 5 Job\Famlly Booklets, and a

Guidance Series Booklet. ’ \
. * "."'\e‘s N ;
Briefs and Career Guidance Information . \
Chronicle Guidance Publications . s
Moravia, New York 13118 L ¢ . /
- e - 1 - : N . *
. N
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e
: . A = .
< Y 4 X
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’ BOOKLETS AND PAMPHLETS “ 25

.

Many career oriented booklets and pamphlets are available through your local
businesses, service organizations, product manufacturers, local, state, and federal
agency offices. Trade and professional organization addresses to write to for

more information are listed with related occupations in the-0ccupatlonal Qutlook

.

Handbook, United States Government Printing Office, Washington, D.C. 20402.

Accounting Careers Council
National District Center
P.0. Box 650
Radio City Station
-New York, New York 10010
/ .
Pamphlets
Sterling Film

American Bankers Association | ) -
_ ABA Film Guide
Personal Money Management ' /

e e

American Forest Institute
1835 K Street NW
-, Washington, D.C. 20006

Pamphlets “ ) - : .

13

American Federation of Labor and Congress of Industrial Organizations
Department of Education
815-16th Street NW .
Washington, D.C.
Brochures -
. lémm Films for Labor

K v / ,
e

American Personnel and Guidance Association .
1605 New Hamphshire Avenue NW 219D
Washington, D.C. .

Q Teachers Guide tp Self Understanding through Occupational Exploration

E[{L(i Selected Guidéhce/rilmsland Filmstrips

IText Provided by ERIC
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BOOKLETS AND PAMPHLETS (Con't)

~ American Trucking Association ‘ e
1616 P Street NW ¢
Washington, D.C. 20036 )

' Films and Pamphleté

Association of General Contractors of'America
1957 E Street NW s
Washington, D.C. 20006 .

Pamphlets and Film ' Cos

Automotive Service Industry Assoc1atlon
168 N Michigan Avenue
Chicago, Illinois 60601

Pamphlets

—— b p L4

Cuna International
P.0. Box 431 '
Madison, Wisconsin 53701 ' .

o

Teachers Guide to Credit Unions
Using Credit

-

ERIC Clearzng House -, .
Center of Vocational Technlcal Educatlon
Ohio State University i E

B 1900 Kenny Road 7 . :
Columbus, Ohio 43210 ‘ s

ERIC Mlcroflche copies of education research are avallable free through:

Idaho State Department of Education

Mrs. Ruth Seydel

Education Media Services'

State Office Building

Boise, 1daho 83707

“ Abstracts of Research and Related Materials in Vocational and Technical

Education :
Annual Index: Abstracts of Instructional Materials in Vocational and
Technical Education (1970-71)

2:1
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BOOKLETS AND PAMPHLETS (Con't) !

General Motors Corporation
Educational Relations Section ‘
Wareen, Michigan \
- Pamphlets Film. .
Your Opportunities " as a Skilled Craftsman

Idaho State Department of ﬁﬁployment

Merchandising Your Talents
Job Interviews
(and others) Y

Interagency Board of U.S. Civil Service Examiners

1900 B Street NW - ’ . -
Washington, D.C. 20415 ! : : J

»

For specific information about Federal Government careers
P

J. G: Ferguson'Publishing Company

Chicago, Illinois
: ¥

You ahd Your Job (Mapuai $2.95, 5 booklets at $3.00 a set)

/2NN

National Association of Broadcasters
1771 N Street -NW ‘ . g
Washington, D.C. 20036

Careers in Télevision (1970)
.Careers.in Radio.

7

<
National Association of Manufacturing

’

Your Opportunities in Industry as a Technician

.

A4

27




BOOKLETS AND PAMPHLETS (Con't) -

National Consumer Finance Association
Educational Service Division

100-16th Street NW

Washington, D.C. 20036

Careers .in Consumer Finance

National Institute of Life Insurance
‘ Educational Division
" 277 Park Avenue '
New York, WNew York 10017

-

A Career in a Llfe Insurance-COmEany
Catalogue of Teachlng Aldes .

. cn o g2 e

Potlatch forest Inc.<
Lewiston, Idaho 83501

The Potlatch Story. -’ )
Pamphlets and Film . .

7
Occupational Awareness Mlnl—Briefs

Box 5098 | .
Los Angeles, California 90055 )

Occupatxonal Awareness Mini-Brief

. .
_SciepceuBeseaxch Associates ¢ ! » -
259 East Erie Streét . . .
Chicago, Illinois 60611 ‘
* ‘ > - \".” : oL -
0&cupational Information ¢ B I .

Job ‘Family SerieSvBooklets (Set of 20 for $f8 00 11st prlce, $1 74 each)
Jobs in: .Agriculture . °
Arts c N . . . .

Building Constructlon Trades

‘Clerical Work-. -

A

*Edugation’ - ‘ :' ‘ -
".* Eledtronic Data Processihg .
Engineering - -
Health ’ ;
Mathematics )
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BOOKLETS AND PAMPHLETS (Con't)

Mechanical Work

Outdoor Work

Performing Arts

Professional Home Economics
Psychology

Publishing A
Science ’ .
Selling R
Social Work ‘
Technical Work

Unusual Occupations : 3

L,

Vocational Guidance Booklets:
Charting Your Job Future - Lambert L. Gllles (1968)
How to Get the Job ~ Mitchell Dreese (1971) .
Understanding Yourself ~ William Menninger (1966) } .
What to Do After High School - Charles gpeeler, William Reiner (1971)
Handboqk of Job Facts ~ Norma Thieman (1968)

, Code No.
5-156 Choosing Your Career .
) J. Anthony Humphreys

5-1188 College, Careers, and You
Robert Plummer, Clyde De Blocker

5-154 Discovering Your Real Interests (1971)
Blanche B, Paulson, G, Frederic Kuder

'5-i177 Do Your Dreams Match Your Talents
Vance Packard

5-1184 Finding Part-Time Jobs (1971)
S. Norman Feingold, Harold List

5-26 How to Get the Job (1971) -

. Mitchell Dreese

5-449 - Our World of work .

Seymour Wolfbein, Harold Bodlstein (revised 1970)
" 5-1180 school Subjects and Jobs (1971)

John Brochard

5-1181 éhouldYYou Go to College?
Robert Havighurst, Esther -E. Diamond

5-514 What Employers Want (1971 !

James ‘C, Worthy

2i4 -
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BOOKLETS AND PAMPHLETS. (Con't) .
5-1178 ‘Your Personality and Your Job (1971)
Daniel Sinick
5-1079  The Job_jn Your Future o
SRA Guidance Staff - . - :
* 5-1084°  Your Abilities (1970)-
Virginia Bailard
5-731¢ All About You . B
William Menniger, M.D.
5-1058 Make Your Study Hours Count ’
Ida Gerken, Alice Kemp
5-1173 What Good is Math . //
Willa Norris, *Wallace Manhiener
5-868" Making the Most of Your Tntelligence (1969) o . P
Lyle M. Spencer, Ruth Dunlar N . .
5-157 " Streamline Your Reading ’
Paul w:.tty B : . A R Y
5-053 Let's Talk About Honesty —3" \ ) ' R g .
Thaddeus B. Clark - Pt ' s E
s ?'74 K L. . \,wi - s
5-1051 | Getting Along With, Others . . T .
“Bernice L. Neugarten . N S P : AT
L+} . . 3 .
______ v ' - -t v
U.s. Department of Commerce' R ) K .
Bureau of Census - . Y ' . : ’
Washington, D.C. ¥ - “ ) 5
200 Million Americans ' . ' ) o . .
Selection of Films and Brochures ’ e .
. R ” > . ) » .
U.S. Department of Commerce f - .
Business and Defense Sérvicés Administration Cown, i '
Washington, D.C. . : L
U.S. Industrial Outlook (current édition) . T U
+ ;" \e ]
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‘ ’ BOOKLETS AND PAMPHLETS (Con't)

. U.S. Department of Agriculture,

~ .

Filmstrip- Pamphlets on: )
-, Civil service Careers in Uspa ° ’ .
Agricultural Commodity Grader Yy - o7 . .
'©  Consumer Marketing Service ) ) . |
(and others) '

‘(n\ 4 3 ‘ »

! > o — - — . ‘ N [ 4

U.¥. Government Printing Office .
Washington, D.C. 20402 .

.
Al <

Student Financial Ald 1q Higher Education

PS5-2J3-5306

A Guide to Budgeting for the Family .
Al-+77-103
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TAPE

Careers Unlimited: .

Classroom World Productions, Inc.

P.O. Box 2090

Raleigh, North Carolina 27602
Advertising .

_ Agriculture -

. Air Conditioning and |

Refrigeration ™~

Architecture

Beauty Culture )
Broadcasting

Computérs

Education

Engineefing

Food Production -

.Health Careers :
Hotel-Motel '

Landscaping and Nursery Business

Law’ .

Oceanography s
Photoggaphy

Printing and Engraving

Repair Service ¢ -
Restaurant Business -

Scientific Research

Secretarial. Careers

Selling

Social Work

. Transportation

Imperial International} Learning Tapes

Inland Audio-Visual Company
Spokane, Washington 99205

ABC's of Getting a Job
Airline Stewardess .
Applying for the Job' You Want

- Your Job Interview

7

/ : ¥
CASSETTES ::X
Wilson Educational Cassettes
H. Wilson Corporation . ;

555 West Taft Raft Drive
South Holland, Illinois ° -

2 sets of 6 tape casséttes (12
titles) per set.

Exploring the World of Work and
R Planni?g Beyond High School

Apprenticeships and On-The-Job
- Training
. Careers in Military Service
s Clerical Interest Occupations
Community and Junior Colleges
Computational Interest Occupatiors
Education: A Continuing Process
Extension, Evening, CorreSpondenoo
.. -~ and Workshop Study .
Getting a Job Now - ’
Introducing the World of Work
Mechanical Interest Occupations
Need for Planning (The)
Outdoor Interest Occupations )
-Persuasive Interest Occupations * -
Scientific Interest Occupatlons
B : *Social Service Occupatlons
Technlcal Bchools
Vocaflonal Education
Womgn in Work

Vv

A 4
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TAPE CASSETTES

d , . .
, v 33
Tape Cassettes, approximately 20 minutes per side of tape.

H. Wilson Corporétion = (Kuder Interest Areas) Set with 6 tapes each.

>

Exploring the World of Work, Set #G-1, Guidance Series

« #1 a. Introducing the World of Work, 40,000 Occypations
o b. Planning Approach to Studying Occupations

#2 a. Outdoor Interest.Occupations
b. Mechanical Interest Occupations : .
/ #3! a. éomputational Interest Occupations
‘b. Scientific Interest Occupations

_ #4 a. Persuasive Interest Occupations
.b. _Artistic Interest Occupations ) ,

, . 2 b .,
'#5 a. Literary%&kd Music Interesk Occupations .
.b. Social Science Interest Occupations . .
’ N [ d
#6 a. Clerical Interest Occupations _ . .

- b. Wcmen in the World of Work - % x o <

L]
)

Planning Beyond High Schggl, Set #G-2, Guidance Series ,
’ . % ~ ' ’

A -

.- .#1 -a. EducationWas a Continuing Process
) b.- The Need for Planning ' R LI -

~ .

4

~#2 -a. Gettipg a Job Now
b. Abpregficeships and On-The-Job Training
a ’ . “\ .t . , -
#3  a. Caree%é in Military Service .
_b. Vocational Education

%4 a. Technical Schools ° o .
b. The Community and Junior Colleges

= -

.#5 a. 'About Colleges and Universities ) ' > o
b. The State.College or University vl )

, . \ ) - . , -~ ‘,'.
#6 - a. The Private College or University - { E .

b. “Extension, Evening Correspondence, and Workshop Study .

- * ) . - 8 i ! . 0

4 « . . Y
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. IMPERIAL INTERNATIONNAL LEARNING TAPES 3%
Inland Audio-Visual Company
Spokane, Washington 99205 32
Interviews with Workers: _Caés_ettes
. VG 701 =~ Aévertising ‘ . VG 726 - Public Relatl:'ié?ns -
K VG 7Q2 - Appliance Salesman . VG 727 - Real Estate Broker
VG 703 - Assembler . VG 728 - Commercial Artist
e 704 - Biologist VG 729 -.\Ee/téiI‘Saleswomen
WVG 705 - éhemist ’ ‘ ) VG 730 - Social Worker
VG, 706 ‘- Commercial Photographe;: ' VG 731 - Stewardess, Airline’
\;G 707 - Cosmetologist' . VG 732 - Switc;lboard Operator
&G 70_5 - Counselor . « . VG 733 - Tec_hnica.l Writer
VG 709 - Draftsman - ) ‘ VG 734 = T.V. and Radio ‘Serviceman
VG 710 -~ Electrician VG 735 - De_ﬁt;al Technician
VG 711 - Programmer . -VG 736 - Secretary . .
. ’
n‘ VG 712 - Insurance Broker VG 737 - Local Truck Driver N a
VG 713 - Lawyer ' - " VG 738 - Heavy Machine dperator .
VG 714 - Librarian R ; » VG 739 ~ Grocery Store Clerk
VG'715 - Medical Tech;liciaﬁ s VG 740 - Secondary“«Tea}cher &
© VG 716 - Macl:ling:.st “Pn . ' VG ;I~41‘- Architect -
VG 712 - Medical X-Ray Téchnicic}n . VG 7‘462 - Accountant
K \}c"‘?lé'- Musician ' | VG 743 -~ Dental Hygienist ) »
. "‘V\G ;7]{9‘7, Nurse, Practical’ o ] Vé;. 744 - Carpeﬁt;er ’
VG /'(720‘— N_urse,‘.-Re’gai,‘ster‘ed . » VG 745.- Electronics Technician
- d " . i ’
. VG 721‘ - Pﬁys ifan - - - . . VG 746 '-;_Elemenf:ary Teacl"le‘r -
. VG 722 -’;ilé't, .Co-‘-ﬁ’ilo.ti{: P ‘\ A . YG.747 '-: Auto Mechanic = . ® ]
‘VT':'723 ---;Pltﬁnber,.E‘i:pef';:."t‘:ter . .b “ . . VG '14:8~ -. Laundry Routeman
\?G ';24 ‘—I;Pc.;lic'e.i;\'éu: N ; S ," ) '; ST VG 749 - Stationary Engineer - .
g VG 725 ! Pr.im::e'f’ : . 219 ; VG 750 - Tool and Dye Maker
Q . .
ERIC - ‘




